PykoBoACcTBO No ucnonb3osaHuio UAC
"MOHMTOPUHI 3(PPEKTUBHOCTU AeATeNIbHOCTH
OMCY"

OOwue ceegeHus o cucteMme

NAC «CogHble nokasatenun» (nanee — MAC) npefHa3HavYeHa A5 OLEHKN 3HAYEHUI NoKa3aTenemn
3 HEeKTUBHOCTY 0eATEsSIbHOCTN OPraHOB MeCTHOIro caMoynpaBsJieHUs FTOPOLCKUX OKPYrOB U
MYHULMUNANbHbIX PAOHOB, NPeayCMOTPeHHbIX YKa3oM lMpe3ungeHTta Poccunckon Genepaumm ot 28
anpens 2008 r. N 607, nonoAHUTENbHBLIX NOKa3aTenen 4aa oueHkn 3HeKTUBHOCTIN AEATENIbHOCTH
OpraHoB MeCTHOro caMoyrnpaBieHNs ropoaCcKNUX OKPYroB U MyHULMMNAJIbHbIX ParioHOB,
npenyCcMOTPeHHbIX NOCTaHoBNeHNeM MpaBuTenbCcTBa Poccuinckon Pepepaumm ot 17 nekabps 2012 r.
N 1317 (nanee — Moka3saTenm).

WAC no3BonsieT opraHn3oBaTb B3aumoaeincTeme segomcts 1 OMCY no cbopy AaHHbIX Ans
MOHUTOPUHIA U OLEHKMN 3 PEKTUBHOCTN AEATENBHOCTM OPraHOB MECTHOI0 CaMOoynpaBJieHNs,
FOPOACKUNX OKPYIrOB U CESIbCKUX MOCENEHUIA.

Pabo4mnin npouecc B cucteme npeacTtaBieH B BUAE CTaAni, nepexon Mexay KOTopbIMU MPUBOANT K
N3MEHEeHWNIO CTaTyca FOTOBHOCTU CBOAHOMO AoKNaga. MNpun 3TOM Ba)KHENLLMUM 3/IEMEHTOM CUCTEMBI
ABNSETCA 3Ha4YeHMe NokasaTens. [JocTyn nonb3oBaTenen K CUcTeMe onpenenseTcs Ha OCHOBe
PONEBOr0 KOHTPOS AOCTYNa n obecnevymBaeTcs riaBHbIM agMmHucTpaTopoM MAC. Poneson
KOHTPOJIb OCTYNa 1 UCNOJIb30BaHME CTaTyCOB 3HAYEHUNI NOKa3aTenen No3BoASIOT OCYLLECTBAATb
pa3feneHne AoCTyna nonb3oBaTeNen K COOTBETCTBYIOLWNM 3HaYeHUAM. I3MeHeHne cTaTyca
3HaYeHMNA NoKa3aTens 3aBepLllaeT o4epeHon 3Tan obpaboTkn nHpopmaumm (BBoA, NPOBEPKA,
KOPPEKTUPOBKaA, CBOA) 1 MO3BOJISET OCYLLECTBUTL Nepexol K ciefylolemMy stany.

OTMeTUM OT/IMYUTENbHbIE 0COBEHHOCTK pa3pabaTbiBaemMon cuctemMbl. CucteMa npefocTaBnseT
BO3MOXKHOCTb @aBTOMaTM4YECKOW MPOBEPKN KOPPEKTHOCTM BBOAUMbIX 3HA4YE€HUN NoKa3aTenew, a
TakXXe nocseayuen aBToMaTU3MPOBAHHON NPOBEPKM COOTHOLLIEHU MEXAY 3HAYEHUAMN
nokasaTenen. B cucteme npefycMoTpeHa BO3MOXXHOCTb OLLeHMBaHWA KavyecTBa NaaHnpoBaHUs
OpraHoM MeCTHOro CaMoyrnpaB/ieHUs LiesieBbIX 3HaYeHW nokasaTesien Ha byayLine rogbl nyTem
CpaBHEHWSA NIAHOBbIX 3HAaYeHU (YKa3aHHbIX B NpefblayLnX oT4eTax) n PakTUYeCKUX 3Ha4YeHun,
LOCTUMHYTbIX B OTYETHOM rofy. PasgenieHue JocTyna v U3MeHeHne ctaTyca Ha YpoBHe OTAeSIbHbIX
3Ha4YeHW NokKa3aTesiel NoBbIlAeT HEMPEPLIBHOCTbL NpoLecca NOAMOTOBKM CBOAHOMO A0KaAa,
MOCKOJIbKY OTKPbIBaeT BO3MOXXHOCTb AJ19 MPOBEPKMN OTAENbHbIX MOATOTOBMEHHbIX 3HAYEHUN
KOHTPOJIPYIOLLUM OpraHOM O4HOBPEMEHHO C OKOHYaHWeM BBOAA MH(OPMaLMM Y4aCTHUKOM
NOArOTOBKM CBOAHOMO foKNafa. bnarogaps ncnosib30BaHMIO COBPEMEHHOMO CBOBOAHO
pacnpocTpaHsemoro N0, BHeapeHue NAC He TpebyeT LONOSHUTENIbHBIX PACX0A0B Ha 3aKynKy
nnueH3uin Ha MO. UcnonHeHne cncTemsl B BUAe obpasa A8 BUPTYasibHOW MallWHbI N03BONSET
OCYLLEeCTBAATb TaK Ha3blBaeMylo «beCLLIOBHYO» MUTPALMIO B C/ly4ae 0TKa3a CEPBEPHOIO
060py0BaHUSA, YTO CYLLECTBEHHO MOBbILAET HALEXHOCTb 1 0TKa30yCTOMYNBOCTb CUCTEMBI.

NHTepdheinc 0CHOBaH Ha LUMPOKOM MCMOAb30BaHUN rpadmyecknx 0b6o3HavyeHnin, obnervyaoumx
BOCMPUATME N OPUEHTALMNIO B CUCTEME, @ TaKXKe HamnpaBJ/IEHHbIX Ha NOBbLILLEHNE
NpPOM3BOAMTENLHOCTM TPyAa Nonb3oBaTenen cuctemol. Web-nHTepdenc onpenenseT peannsaumto
NCXo4Horo GBusHec-npouecca n BbINOJHEHNE HEOBX0AMMbIX aAMUHNUCTPATUBHbIX A4ENCTBUIA N0




COMPOBOXAEHUIO PaboThl B cUCTEME.

Ucnonb3yemble o0b603HauYeHus

OpraHu3auma — rocyaapCTBeHHas CTPYKTypa — Y4aCTHMK NnpoLiecca NoaAroToBky (opraH MecTHOro
camoynpaBJfieHNsl, MUHUCTEPCTBO, BEAOMCTBO, FOCKOMUTET, AenapTaMeHT 1 T.Mn.). B noaroToBke
CBOZHOMO A0KJaAa NPUHUMAIOT y4YacTue cieayowmne Buabl OpraHoB:

e OpraH MecTHoro camoyrpasieHus (OMCY): hopMmupyeT OTHET Ha OCHOBAHUMN CTaTUCTUYECKON
NHGOPMaLMK, COBCTBEHHbIX AaHHbIX, AaHHbIX YTCL, 6100KeTHON 0TYETHOCTU, pe3y/ibTaToB
COLMONOrN4eCKNX ONpocos.

* Y4aCTHUKM NoAroToBKU CBOAHOIro gokaaaa (YICH): npefoCTaBnAT AaHHble Ons
popmuposaHunsa ot4yeta OMCY, gaHHble ona cBoAHoro otyeta YO. OCywecTBAA0T MOHUTOPUHI
3HAYeHWI NokKasaTesnen oT4eTOoB.

* YrosHomo4eHHbIVi opraH (YO): ocywecTBNSET CBOL AaHHbIX OTYETOB, HAaNpaBAseT O0THEThbl Ha
NpOBEPKY 1 OpraHn3yeT yCTpaHeHne HeCOOTBETCTBUN, (DOPMUPYeT CBOAHbLIVM AOKNALA,.

e OpraHbl UCMOJIHUTE/IbHOU B/1aCTU, OTBETCTBEHHbIE 3a MPOBEPKY 3HAYEHWV MoKa3aTe el
(OUBII): ocyLwecTBAAOT NPOBEPKY NoKa3aTenen 0THETOB.

MocnenHue Tpu Tna Opranmsaunn (YNCH, YO, OMBI) B pamkax MAC obbegmHeHbl NOHATUEM
BepomMmcTBO.

Moka3satenb — cnocob oueHkn featensHocTn OMCY, onpenensiemMbll HOPMATUBHO-MPABOBbLIMY
akTamu. OTMeTUM, 4TO 0AuH lNoKasaTelb MOXET UMEeTb HECKOJIbKO BJIOXKEHHbIX [Toka3aTenen.
nybrHa BNOXXEHHOCTW Ha CerofHAWHNIA feHb He 6onblie Tpex. B page cnyyaes «poanTeNbCKUn»
Moka3aTenb MOXeT He UMeTb 3HauveHus ([TYCTOM), B To BPeMS Kak ero «noTOMKWN» MOTYyT
NPUHUMATb 3HaYEHUS.

OTYeTHbIW Nepuop, — NPOMeXyTOK BPEMEHU, B KOTOPLIN B paMKaXx [eiCTBYOLWMUX HOPMATUBHO-
MPaBOBbLIX aKTOB OCYLLECTBAAETCH MOHUTOPUHT TpebyeMbix Moka3aTenei. MockobKy B HOPMATUBHO-
MPaBOBbIe aKThl PEryasipHO BHOCATCA N3MeHeHUs, Habopsl MokasaTenen Ans pasHbiX OTYETHbIX
NepuoaoB MOryT He COBMaAaTh.

3Ha4yeHue nokKasartens — KOHKpeTHas BeNNYMHA AN faHHoro MokasaTtens gaHHoro OMCY B
pamMkax gaHHoro OT4YeTHOro nepuosa.

OTyeT — Habop 3HavyeHMI NokasaTenen B AaHHbIN OTHYETHBIN Nepuog Ana gaHHoro OMCY.
boknap — OTYeT 1 TEKCTOBAsA YaCTb (aHaNUTMYeCKasa 3anucka).
CBogHbIN oT4yeT — cnocob obbvennHeHns OTYETOB (ONpeaenseTcs COOTBETCTBYIOWUM 3aKOHOM).

CBopgHbiK poknap — CBOOHbLIA OTHET M TEKCTOBAS YaCTb (aHaNUTMYeCKasa NHGOPMaL NS O
pesatenbHocTn OMCY).

Monb3oBaTtenb — y4yeTHasd 3anuce B NAC.

Ponb — Habop AOCTYMHbIX ONepaLmnii Haf yKa3aHHbIMI Bbile CyLLHOCTSAMW. Bonee To4Ho, Posn
MO3BONSIOT MPOM3BOANTL M3MEHEHMNE CTAaTYCOB. B cucTteme NpuHATLI Criedytowmne posu:

* [N1aBHbIN aAMUHUCTPATOP: YNPaBAsSeT SIOKabHbIMU aAMUHUCTPaTOpamMu, Ponsimu,
Moka3zaTensmu, OTYETHLIMK Nepuogammn, OpraHn3aLnaMn U X BUAAMK




* JIOKaJIbHbIN aAMUHUCTPATOP: ynpasnseT MNonb3osaTensMmum csoen OpraHusauum, a Takxe
MMeeT BO3MOXXHOCTb BbIFPY3KUW AOKJ1afa No YyTBEPXAEHHOW (hopMe (SI0KasIbHbIN
agMuHucTpaTtop OMCY)

e ornepaTop: BBOAUT 3HayeHnsa nokasatenen (onepatop OMCY), a Takxe BegoMCTBEHHYIO
CTaTUCTUKY (onepaTop BenomcTaa)

* KOHTpPOJIEP: YNpaBaseT cTaTycaMun 3HaYeHW nokasaTenen

e peBusop: ynpassseT CBOAHbIM OTHETOM, OCYLLECTBAAET OTC/IeXMBaHMe npoLecca BBoja u
KOHTPO/1a 3Ha4eHun MNokasaTenen

* JKCMEpPT: OCYLEeCTBASET aHaAN3 AaHHbIX COLMNOSIONMYECKMX OMPOCOB

CraTyc — faHHbIn aTpnbyT 3HadveHns MNokasaTens HeobxoaAnM AN PYHKUNOHUPOBAHUSA CUCTEMBbI.
®OYHKLUMOHMPOBaHME BU3HeC-NpoLecca 0TPaXKaeTCa B U3MEHEHMM CTaTyca 3HavyeHu Moka3aTenen.
Mepeyncnum yKasaHHble CTaTyChbl:

HOBbIN

* BEJOMCTBEHHAN CTaTUCTUKA
* pefaKTUpyeMbIn

* 3aMoJIHEH

* Ha MPOBEPKY

e Ha popaboTky

* CBepeH

OnucaHue Gu3Hec-npouecca

MopanoK n3MeHeHNUs CTaTyCcoB cneyowmi. NepBoHavyaibHO BCe CO34aHHble 3HavyeHuna MNoka3aTenen
[aHHOro OTYETHOro Nepuoga UMeKT CTaTyC HOBbIWA. 3aM0JIHEHME faHHbIX MOXET OCYLLEeCTBAATLCA
kak OnepaTtopom OMCY, Tak n OnepaTtopoM BenomcTea. Ecnm OnepaTop BegoMcTBa 3anonHAeT
3HavyeHuna MNoKasaTens, MMeLwero CTaTyC HOBbIW, TO CTaTyC M3MEHSeTCA Ha Be4,OMCTBEHHasn
CTaTUCTUKA. ECiv pefakTupoBaHMe HOBOFo 3HayeHns [Toka3aTesien ocyLwecTBAAETCS Cpa3y
OnepaTtopom OMCY, To CTaTyC U3MEHSETCS Ha peAaKTUpyeMblIn. [10 OKOHYaHUKN 3anoHEHNS
OnepaTtopom OMCY 3HaveHuin gaHHoro MokasaTens, CTaTyC M3MEHAETCA Ha 3anoJiHeH. [1pn 3ToM
BO3MOXXHO COXPaHEeHMe NPOMeXYTOYHbIX pe3y/ibTaToB 3anoJIHEHNSA B CTaTyCe peaakKTUPYyEeMbIH.
Ecnm Tekywum ctaTyc 3anosiHeH, To Onepatop OMCY MoxeT oTnpaBuTb 3Ha4YeHUs MNokasaTens Ha
npoBepKy. [py 3ToM KOHTPOIEP NONYYUT BO3MOXKHOCTb BbIHECEHUSA BEPAMKTA MO Ka)k4oOMy 13
3Ha4veHun gaHHoro MNoka3saTtens ansg gaHHoro OMCY. Ecnm xoTsa 66l 04HO U3 3HaYeHun byneTt
OTNpaB/ieHO Ha JOopPaboTKy (Mo pe3ynbTaTaM KOHTPoOAS), To OnepaTopy OMCY Heobxogumo byneT
NpPoOn3BeCcTU pedakTupoBaHne 3HavyeHUs Noka3aTens, a 3aTeM NOBTOPHYIO OTNPaBKY 3Ha4YeHus
[Noka3aTenis Ha npoBepKy. Ecn KoHTposiep 0OTMEeTUT BCe 3HavYeHNs OaHHOro NokasaTens Kak
BEPHbIe, TO CTaTyC byaeT n3MeHEH Ha CBepeH. B MOMeHT ocyllecTBieHns PeBn3opom ceofa
3Ha4veHunn MNMokaszaTenen Heobxoammo, 4Tobbl BCE OHWN UMENN CTaTyC CBEPEH.

NHdpacTpyKTypa nporpaMmbl

WNAC npencTasneHa B Buae obpasa BMpTyasibHOM MalinHbl VMWare, 0CHOBaHHOro Ha cBoboaHO
pacnpocTpaHseMoM (OpenSource) MO: onepaunoHHon cucteme CentOS Linux, cMCTEMHOM
nporpammHom obecrnevyeHnn Apache + Nginx, cucteme ynpasneHus 6asamm gaHHbix MySQL. Web-
nHTepgenc NAC peanumsosaH Ha A3bikax PHP u JavaScript ¢ ncnonb3osaHuem csob6ogHo
pacnpocTpaHsemon bubnmnotekn Ext)S.




CeaHc paboTbl

Ha4yano ceaHca

[nda Bxoga B cmMcteMy HeobxoAnMo B NepByto ovepelb HabpaTb B aApeCcHON CTPOKE NHTEpPHET-
npocmoTpLimka URL cepBepa, Ha KoTopom ycTaHoBneHa WAC. 1ns paboTtel ¢ MAC pekomeHayeTcs
MNCNOJIb30BaTb COBPEMEHHbLIE BEPCUU PACMPOCTPAHEHHbIX MPOrPaMM-NPOCMOTPLLNKOB, TaKMX Kak
Opera, Chrome, Firefox. ObpaTtute BHMMaHue, 470 UCMOJIb30BaHNE yCTapeBLLUNX Bepcu bpay3sepa
Firefox MoXeT nNpuBOANTb K HEKOPPEKTHOM paboTe nan K HeBO3MOXHOCTU paboTsi ¢ NAC.
PekomeHayem Bceraa ncrosib3oBaTb Hanbosee HoByK Bepcuio Firefox.

Ecnn Monb3oBaTens ocyulectenseT sxof B IAC Bnepsble, To cuctema notpebyet seectn Mms
nonb3oBaTtens v MNaponb Ana paboTel B CMCTEME.

(=]

ma nonb3osaTens v Maponb (y4eTHble AaHHbIe) Ans paboTel B cucteme Monb3oBaTeNen, UMeLnx
Ponn onepaTtop 1 KOHTponep ynpasnsaoTcs Monb3oBaTeneM ¢ Ponblo NOKaNbHbINA
aaMUHUCTpaTOp B TON Xe OpraHm3auun. Y4eTHbIMA JaHHBIMU IOKasibHbIX aAMUHUCTPATOPOB,
KaK 1 y4eTHbIMW JaHHbIMU peBU3opa ynpas/iseT rAaBHbIA aAMUHUCTPATOP. YY4ETHbIMU aHHbIMU
3KCNEepPTOB YrNpaB/sioT KakK JIOKaJibHbIA aAAMUHUCTPATOP, TaK 1 rNaBHbIA agMUHUCTPATOP
CUCTEMBI.

3aBepLueHUe ceaHca

[N BbIX0[a U3 CUCTEMblI HE0BXO0AMMO HaXaTb Ha KHOMKY «Bbixo4» B MPaBOM BEPXHEM Yy
rnasHoro okHa WAC.

B
NHTepdenc (BHEeWHUM BUa) CUCTEMDI

(]

OcHoBHOe 0KHO MAC COCTOMT M3 HECKOIbKUX MoAyei. Takas KOMMOHOBKa npu3BaHa obnervnTb
npouecc 06paboTKM AaHHBLIX 1, OGHOBPEMEHHO, YHUDULMPOBaTb paboyne mecTa (B ciydae ecau
oauH lMNosib30BaTeNb MMEeT HECKOJIbKO Poneit).

MNaHenb BbIOOpa Mopynen

MaHenb BbIbOpa MOAyNEN COAEPKNUT CMMBOINYECKME N300parKeHNs (MKOHKM), Ha)kKaTne Ha KoTopsble
NPUBOAUT K N3MEHEHMIO (PYHKLIMOHANA OCTaNbHbIX Moy nein. HaBeaeHme ykasaTens Mol Ha
COOTBETCTBYIOLLYIO NKOHKY NMPUBOAUT K NOSBAEHMIO BCMJIbIBAOLLEN MOACKA3KN C HAUMEHOBaHNEM
COOTBETCTBYIOLLEro MOAYNsA. KonnmyecTBo n Tunbl paboynx moayaen COOTBETCTBYIOT AOCTYMHbIM A5
MNMonb3oBaTens Ponam.




Hanpumep, FnaBHOMYy aAMUHUCTPATOPY AOCTYMHbI caeayolme paboyne moayn: YnpasneHue
nonb3osatensmu =l, YnpaBnenne oprannzaunamu < Ynpasnenne nokazarensmu ]
Cnpasounmnku %] (sknioyator mogy s Equnnus nsmepenns =), Hacrpoiiku =, Mpogpuns =1

(]

MaHenb BbIOOpPa AEeNCTBUA

MaHenb BbiIbOpa AeNCTBUI pacnosioxxeHa nof MaHenbto Bbibopa Moaynen. KHOMKKW, pacnosioXXeHHble
Ha 3TOW NaHenn, COOTBETCTBYIOT BbibpaHHOMY paboyeMy Moay/0. B TO e BpeMs, UKOHKN 1
Pacnosio)KeHne KHOMOK YHUMULMPOBaHbI AAs pa3nyHbIX paboynx moaynen. Npu HaBegeHUM Ha
KHOMKY yKa3aTens Mblliy NOSBASETCA BCMbIBaOLWAs NOACKAa3Ka, YKa3blBaloLas HauMeHoBaHNe
nencrTeuns.

JI151 MHOTVX MOAYNIed BOCTYMHbI Caedytowme aevicteus: Coxpanuts =, lo6asuts [X]
Penaktuposats % Usmenuts cTaTyc Ha «akTuBHbIA» X, UsMennTb cTaTyCc Ha «HeaKkTUBHBII»

(=]

OcHOBHaA naHenb

OCHOBHas NaHenb COAepXMUT NpefcTaBfieHNe AaHHbIX, KoTopble obpabaTbiBaloTCA TeKyLWwUM paboynm
mMoZyneM. Kak npaBuio, 3To NpefcTaBieHne umeet TabanyHein sug. Tabnvua numeet
COOTBETCTBYIOLLMIA 3ar0JIOBOK, ONUCHIBAIOLLMIA coaepxumoe Tabnumubl. HWKHSAS YacTb OCHOBHOW
naHenn ykasblBaeT Ha 4Mcno otobpaxaembix 3anncen. BepxHas yacTb Tabnuubl (Mexay
HaVMeHOBaHNSMM KOJIOHOK 1 NMepBO CTPOKOM) COAEPXUT (DUNbTP, KOTOPLIA NO3BONSET
OrpaHN4MBaTh MHOXXECTBO 0TOOparkaeMbIX faHHbIX. KHOMKa co 3HavykoM Jlyna =] nossonser
NOKa3aTb/CKpbITb PUALTP. MNpn NpuMeHeHU punbTpa NOSBAAETCSA AOMONHUTENIbHAsA KHOMKa COo
3Ha4ykoM KpacCHbI KpecTuK [=], KoTopas HeobxoamMa A8 04UCTKU TeKyLlero puabTpa u BO3BpaTa
K 0TobpaXxkeHuto Bcex 3anucen. Ha pucyHke npuseaeH nNpuMep NCnosib3oBaHns GuibTpa
(oToBpaxxatTCsA TONbKO aKTUBHbIE NOJIb30BaTesNn). BuaHa KHONMKa O4YMCTUTL DUNbTpP [=]

(x]

BbokoBasi naHenb

OTKpbITEe HOKOBOW MaHeNN MPOUCXOAMNT MPU HaXXaTun KHoMkn JlobaBuTb =], anbo HaxaTum Ha
KHOMKY PepakTupoBaTb (=] nocne Bblbopa 3anucy B OCHOBHOM NaHesn. bokoBas NaHeb CAyXUT
ANs noBblleHna yoobcTBa BBOAA AaHHbIX B TEKYLLYIO 3anucb Tabnnubl. OHa, Kak NpaBsuo,
COLEPXUT (hOPMY, COCTOALLYIO U3 NoJiel BBOAA 3Ha4YeHU, KHONKY COXPaHUTb ((PyHKLMOHaN 3ToWn
KHOMKK fybnnpyeT KHOoMKy CoOXpaHuTb =] a nanenm BbibOpa AEeNCTBUIA), @ TaKXe NHGOPMALINIO O
Monb3oBaTesie, BbINOJHABLIEM NOCAELHIO NPaBKy 3anuncK, 1 BpeMeHW BbIMNOIHEHNA NpaBkun. Ha
BOKOBOI MaHenNn TakXxe pacrnosioXKeHa KHOMKa CKPLITUS, KOTOpas NO3BOSET CKPbITb NaHeNb BNPaBo,
ocBoboame OCHOBHYIO NaHeb. Ta Xe KHOMKa NO3BOJISET U OTKPbIBaTb CKPbITY0 BOKOBYIO NaHesb.

(]
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CTpoKa coCcTossHuUA

CTpoKa COCTOAHMUA pacrnonoXeHa B HMKHen YacTn okHa VAC. CTpoKa COOep>XXUT BCNOMOraTesibHY0
NHMOPMaLIMIO O BbINOJHAEMbIX [ToNb30BaTeNIEM AENCTBUSAX, B YaCTHOCTM, BbIBOAUT nocnegHee
nencteme (HanpuMmep, CoxpaHeHne AaHHbIX). Kpome Toro, B NpaBon YacTy NaHenn pacnosioXXeHa
cCbisika HanucaTb B TexnogaepXxkKy, HaxkaTye Ha KOTOpPYo Co34aeT B MOYTOBOMW NporpaMMe
(yKa3aHHOW B HaCTpoOMKax ornepaunoHHoM cuctemsl Monb3oBaTens) NMCbMO B afpec TEXHNYECKOM
nogaepxkun NAC.

]
Pep,aKTupOBaHue JINYHbIX AAHHbIX

Monb3oBaTensm MAC 0oCcTyrnHa BO3MOXXHOCTb OOHOBNEHNS KOHTAKTHbIX AaHHbIX (KOHTAKTHbI
TenedoH, agpec 3JIEKTPOHHOW NOYTbl, AO/MKHOCTL), HANpPUMep, B CJly4ae NX U3MeHeHUs. ITa
onepauus BbIMOAHAETCA C nomowbio Moayns Mpodunb =], OOHOBPEMEHHO MOAYJIb MO3BONSET
NPoOn3BeCTn CMeHy napons. Mocne BHeECEHUSI N3MEHEHWIA HEOOXO0AMMO COXPaHNTb UHGOPMALINIO C
MOMOLLbIO OJHOUMEHHOWN KHOMKK OCHOBHOM NaHesnun, nnbo kHonkyn CoXpaHnTb =] Nanenn BblbOpa
OEencTBuUn.

(]
Pabouun npouecc FrnaBHOro agMMHUCTpaTopa

HanomHuM, 4To INaBHOMY aAMUHUCTPATOPY AOCTYMNHbI Caeayoume paboyme mogynu: YnpasneHue
nonb3osatensmu X, Ynpasnenue opranusaunsmu (|, Ynpasnenue nokaszatensimu %], CnpaBousmnkm
=] (BktouatoT Momynb EanHnubl nsmepenus =), Hactpoiiku 21, Npoduns [=].

CocTosiHua 6a3bl AaHHbIX

WAC npenHa3HavyeHa s paboTbl B MHOrOMOJ/Ib30BaTE/IbCKOM PeXunMe. 3TO 03HAYAET, YTO HECKOJIbKO
NoJib30BaTesIeN MOryT OAHOBPEMEHHO NPOM3BOANTL PEAAKTMPOBAHMNE MHGOPMALIMM O 3HAYEHMSIX
nokasaTenen. XenaTesbHo, 4TobObl 3TOT NPOLECC NPOUCXOAMN MOC/e 3aBEPLUEHUS HACTPONKM
cuctemsl 1 BBoaa MokasaTtenen. Ons atoro B MAC nNpuHsTa cnefytollas CUCTEMa COCTOAHUMMA 6asbl
BaHHBIX:

1. vHUUManu3auns;
2. OTYETHbIN Nepuoj OTKPbIT;
3. OTYETHbIN NEpPUNoA 3aKpbIT.

HononHnTtensHo ons y,EI,O6CTBa AAMUHNCTPUNPOBaHNA NOCTYMNHa ¢)YHKHMH 3alfpeTa AoCTyNa K NAC
N5 BCEX Nonb3oBaTenen, nckn4vaa MnaBHoOro aAMNHNCTPaTOpPA.

MepBOHaYasbHO 6a3a faHHbIX HAXOAUTCS B COCTOAHUM MHULMANMU3aLUKM (NPY 3TOM OTYETHBIN
nepuong 3aKpbiT).
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(]

B 370T MOMeHT npaso goctyna B WAC nmeeT TobKO [NaBHbIN aAMUHUCTPATOP, KOTOPbIV BbINOAHSAET
HaCTPONKY cUCTeMsbl (CM. HacTporKa CUCTeMbI), 3aN0HAET CNPaBOYHUK eANHUL U3MEPEHNS, @ TaKXe
C034aeT OCHOBHbIE CYLLHOCTU. B CBA3M C apXUTEKTYPHbIMU OCOBEHHOCTSAMM CUCTEMbI pEKOMEHyeTCs
cnenyloLnia NOpPsSLOK BbIMONHEHNS OnepaLuii:

1. 3an0/iHeHMe CNpPaBOYHNKOB 1 HACTPOEK CUCTEMBI (YKa3aHMe TeKyLero 0T4eTHOro roaa,
KONMYeCTBa UCTOPUYECKMX U NMPOrHO3MPYEMbIX 3HAYEHWUI, eAUHNLL U3MEPEHUS);

2. 3anonHeHme Tabnaunubl OpraHnsauni;

3. 3anonHeHune Tabnuubl NMonb3oBaTenen;

4. 3anonHeHne Tabnunubl MokasaTenen.

3aBepLUMB HACTPOIIKY CUCTEMBI, TNIaBHbIi aAMUHUCTPATOP MOXKET, HaXas Ha KHorky %], nepesectn
6a3y faHHbIX B COCTOSIHE «OTYETHbIN NepUoa OTKPbLITS.

BrHumaHne! ﬂepeg OTKPbLITEM OTHETHOIO repunoja Heobxoanmo y6e,ﬂVlTbCFl, 4yTo HaCTpOIZKI/I
OTYETHOIr o nepnofa CooTBETCTBYHOT HOPMAaTUBHO-IPaBOBbLIM akTam,; nobaBsieHbl BCe Opl'aHl/l3aLU/lVl,
y4yacTByroLine B rnoArotoBke OTHETHOCTN, CO34aHbl (OTpe,ﬂaKTl/lpOBaHbl) Bce [Noka3aTtenu,
ﬂeVICTBnyLLlMe B OTHETHOM rogy, BCe rokasartesin Ha3Ha4eHbl OTBETCTBEHHbIM OpI'aHI/IBaLH/IﬂM.

Ecnn 6a3a faHHbIX HAXOAUTCA B COCTOSAHMM OTYETHbLIA NepMop, OTKPLIT 1 HET 3anpeTa Ha BXoA4 ONd
Bcex MNonb3osaTenen, To MNonb3osatenn NAC moryT npom3BoAnTb BBOA, PeAaKTUPOBaHME n
NPOBEPKY 3HAYEHUIN NokKa3zaTenen n gpyrom cnyxebHom nHhopmaunn. Mpu 3Tom MNaBHbIN
agMUHNCTPATOP MOXXET NPOAO/IKNTL pefakTmpoBaHme OpraHusauuni, Nonb3oBaTenen un
Moka3aTenen. OgHaKo B psife Cly4aeB 3TO MOXET NpeAcTaBAATb HEKOTOPbLIE TPYAHOCTHW. B
4acTHOCTK, Npu gobasneHnm HoBoro OMCY npu yxxe co3faHHbIX [lokasaTensax HeobxoamMMo Ka)kabli
Moka3aTenb Ha3Ha4yMTb AaHHOMY OMCY Bpy4HYIO, BbibpaB COOTBETCTBYOLLEE AENCTBUE Ha [MaHenn
BbibOpa AencTeun (cm. pasnen «YnpasneHue nokasaTensiMmm»). [103ToMy peKoMeHayeTcs
MPOU3BOANTL KOHPUIYypUpPOBaHNeE CUCTEMbI 4O OTKPLITUS epnosaa.

Mocne 3aBepLleHNs CBOAA OTYETHOCTU BHECEHME U3MEHEHW B 3HAYEHNS NOKa3aTenen
HeuenecoobpasHo. NMo3aToMy Heobxoanmo nepeBecT 6a3y AaHHLIX B COCTOSAHME OTYETHbIN Nepuog,
3aKpbIT. [py 3T0M MNonb3oBaTenm NAC TepsatoT NpaBo Ha BXO4 B CUCTEMY, 3@ UCK/IIOYEHNEM
[NaBHOro agMMHUCTPaTopa. B 3TOT MOMEHT [NaBHbIN agMUHUCTPATOP MOXET NPON3BOAUTb
N3MEHEeHNs B HaCTPOMKaX CUCTEMbI (Hanpumep, N3MeHUTb OTHETHLIN Nepuoa) A8 NOArOTOBKN K
cneaytolleMy oTYeTHOMY rogy. 3To nepeseaeT 6a3y AaHHbIX B COCTOSAHNE MHULLMANM3ALLUA.

HacTpomnka cucremsl

PefaKTpoBaHME HAaCTPOEK CUCTEMbI BbIMOMHAETCSA C UCNOb30BaHMEM Moayns HacTpouku
cnctembl = OcHosHbIE HaCTPONKN CUCTEMbI MPeACTaB/eHbl B BuAe Tabavubl, cogepxallen
HaVMeHOBaHNS HAaCTPOEK U NX 3Ha4yeHus. VI3MeHeHne HaCTPOeK BO3MOXXHO TONbKO NPU YCI0BUN, HTO
6a3a OaHHbIX HAXO0OUTCS B COCTOSHUM OTYETHBbIN Nepuoa 3aKpbIT. VI3MeHeHne Ntoboin HaCTPONKK
nepesoaunT 6a3y AaHHbLIX B COCTOAHME MHULManu3auma (cM. CocTosHMA 6asbl AaHHbIX). ]

BHumaHune! 3MeHeHne HaCTPOEK CUCTEMbI MIPU OTKPLITOM OTYETHOM repuose npuBeaeT K yTepe
3HayYeHWV rokasaTesievi 3a TEeKYLUNN OTYETHBLIV Io/4.

OCHOBHOW HAaCTPOMNKOM CUCTEMbI ABNSETCS TEKYLLMUA OTYETHbIN roa,. ExxerogHo npu
NHULManm3aunm 6asel faHHbIX HEOOXOANMO U3MEHATb 3Ha4YeHMe TeKyLero 0TYeTHOro roga ans
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3aMnoIHeHNs HOBbIX 3Ha4YeHWIn Noka3aTenen. Kpome Toro, Bo n3bexaHue peaakTUpOBaHMS 3HAYEHWN
3a npowegLwme roabl, B MAC 3abnoknpoBaHa BO3MOXXHOCTb YMEHbLUEHNS 3HAYEHNSA TEKYLLEro
OTHYETHOro roga.

Yucno 3HaYeHUN ANA COCTaBSIEHUA AUHAMUKMU NOKasaTesnen onpefenseT, 3a Kakoe KOJIN4eCcTBo
neT, NpeawecTByloWwmx oT4eTHOMyY, OnepaTopam OpraHuzauun byaet Heo6xo4MMo BBOANTL
3HavyeHns nokasaTtenen. Ha MOMeHT HanucaHns pykoBoacTBa NocTtaHoBneHmeM MpasutenscTea PO
1317 o1 17 nekabpsa 2012 r. onpeneneHa He06X0ANMMOCTb 3aMoHEHNSA 3HAYEHUI NOKa3aTenen 3a 2
npeawecTByWMX roga.

KonuyecTBo NporHo3mMpyembixX 3Ha4YE€HUM onpefenseT, 3a Kakoe KONNYeCTBo JieT, C/lefyloLmx 3a
oT4yeTHbIM, OnepaTopam OpraHu3auun byneTt Heo6x0AMMO BBOAUTL NPOrHO3HbIE 3HAYEeHMS
nokasaTenen. Ha MOMeHT HanncaHusa pykoBoacTBa MocTtaHoBneHneM MNpasutensctea PO 1317 ot 17
nekabps 2012 r. onpefeneHa Heo6X0AMMOCTb 3aM0OHEHMS MPOrHo3a 3HavYeHN NokasaTenen 3a 3
nocnefyoLwnx roga.

OTMeTUM, 4TO peAakTUpPOBaHNE HaCTPOEK CUCTEMbI AO/IKHO NPEALLIEeCTBOBaTbh BCEM OCTa/lbHbIM
AEVCTBUAM 10 KOHpuUrypuposaHuo MAC, B ToM yncne npealectoBatb gobasaeHno OpraHn3aumni,
Monb3oBaTenen, MokasaTenen. 3To0 CBA3aHO C 0COBEHHOCTAMUN XPaHEHNSA 3HaYEHNI NoKa3aTenen B
6a3e gaHHbIX. PeKomeHAayeMas rnocie[0BaTeIbHOCTb KOHPUIYPUPOBaHNS CUCTEMbI yKa3aHa B
pa3sgene CocTosiHnA 6a3bl aHHbIX.

YnpasneHue noJsib3oBaTeNnsaMuU

Buibop moayns YnpaBneHus Nosib30BaTeNSAMU OCYLLECTBAETCA HaXXKaTUEM Ha UKOHKY YnpaBnieHue
nonw3osatensamu =l Manenu BbibOpa Moaynen. MNMpu 3TOM NPOMCXoauT 3anonHeHune MaHenm Beibopa
nencteui, OcHoBHOWM NaHenn n bokoBon NaHenu.

[NaBHbIN AAMUHUCTPATOP MMEET NMOJIHOMOYNA CO3JaHNA N PENAKTUPOBAHNA 3anuncen BCex TUMOB.

Ana nobasnerHns MNonb3oBaTtensa B IAC Heobxoanmo BbibpaTh AencTene JobaBuThb [x] Ha MaHenun
Bblbopa gencTeuid. Mpu 3ToM 0TKpoeTCcs bokoBas NaHesb, B KOTOPOW Nons OyayT He 3anoHeHbI.
OTmeTuM, 4TO nons, HeobxoamMble ONs 3aNOJHEHUS, OTMEYEHbI CreLnanbHbIM CMMBOJIOM * nocie
nMeHn nons. Npu NoNbITKE COXPaHEHUS 3anMnUCK C He 3aMoHEHHBIMU HEOHOX0ANMBIMU NOASIMU, NOAS
6ynyT nogcBeYeHbl KPaCHbIM U NOAYEPKHY Tl BOJIHUCTON NMHMERN. MNpn HaBeAeHUN Ha TakKoe nose
BbIBOAUTCS COOTBETCTBYIOLWAA NOACKA3Ka.

(]

ObpaTute BHUMaHme, 4To He0bX0AMMO BbibMpaTh YHUKabHOE B fipeaesax cuctembl Ms
rnosib30Batesisi. PekomeHayeTcs cocTaBiATb VIMS 10/1b30BaTeNIsl U3 (haMuInmg, UMEHN N OTHeCTBa
nosb3oBaresisi B cneayouwiem suge: @amunnalO (Hanpumep, UBaHOBAB). Ec/in Xe nmeHa v
0TYECTBa HEKOTOPLIX M10/1b30BaTENEN COBNaAatT, Heobxoanmo BblbpaTb 41 HUX pa3/indaroLymecs
VmeHa nonb3oBaTenen, Hanpumep, 4obaBuB Y1CI0, MECAL NN FO4 POXAEHUS.

Ona ynobcTBa NpocMoOTpa U pefakTUPOBaHUA CANCKa Nonb3oBaTenier Ha OCHOBHOWM NaHenu
NHOpMaLns nNpeacTaBsieHa B TabNMYHOM BUAE C yKa3aHueM cTaTyca lNonb3osaTtens, imeHun
nonb3osatens, ®NO, a Takxe OpraHusaunn. MNpn 3ToM PuUabTPaLUa CNMCKa BO3MOXHa MO BCEM
YKa3aHHbIM MonsAM.

Ina pefakTUpoBaHmMa yxe cylecTsytowero MNonb3oBaTess HE0OX0AMMO NOC/e HaXaTus Ha 3anncb B




OcHoBHOW NaHenu BbIbpaTh AencTBne PepakTUpoBaThb =], yro npuBeneT K OTKPbITUIO BoKoBOM
naHenu, nNons KoTopon byayT 3anonHeHbl MHGOPMaLMEN N3 COOTBETCTBYOLWEN 3anncn OCHOBHOM
naHenu.

(=]

Mocne 3aBepLleHNs peaakTMPOoBaHUA NHDOPMaLIMI0 HEOBX0ANMO COXPaHUTb. TO MOXHO CAeNaTb
Ha)kKaTWEeM Ha 0LHOUMEHHYI0 KHOMKY BokoBow naHenu, nubo BeibopoM fencteus CoxpaHuTb [x]
MaHenu Boibopa aencTeui. NMpu HaAMYMM HecoxpaHeHHbIX AaHHbIX MAC npenynpeant o6 3Tom
COOTBETCTBYOLWEN TabANYKON.

(]

Ob6paTuM BHUMaHMe Ha OTCYTCTBME AENCTBMA MO yAaJeHN0 3anncuK. 3To HeobxoanMmo Ans
COXpaHeHMsa NCTopun n3mMeHeHnn cywHocten MAC, B HaCTHOCTM, UCTOPUN N3MEHEHWI NoKa3aTenen.
B cnyyae HeobxogumocTu 3anpeTa Monb3oBaTens U NnpekpaLleHns ero 4ocTyna B CUCTEMY,
HeobxoaAuMOo N3MeHNTb CTaTyC AaHHOro lMNonb30BaTens Ha HeakTUBHbLIN. 114 3Toro Heobxoammo,
BblbpaB 3anucb B OCHOBHOW NaHenn, BoibpaTb COOTBETCTBYOLWEee AencTBue U3MeHUTb cTaTyC Ha
«HeaKTUBHbI#» X] Ha Marenu Bblbopa AencTeuin.

VnpaBneHue OpPraHnu3sauunamMmm

Bbibop moayns YnpaBneHUs opraHn3aunaMmn oCyLLECTBASETCS HaXKaTUEM Ha MKOHKY YnpaBneHue
OpraHusauusamMm =] Nanenm Bbibopa Moaynen. Mpu 3TOM NPOMCX0ANT 3anosHeHme MaHenn Boibopa
fencteminn, OCHOBHOW naHenn n bokoson naHenn. OCHOBHasA NaHes b COAEPXUT CNMCOK OpraHu3aumni
B aihaBMTHOM nopsaakKe (BKIOYasn HeEaKTUBHbIE).

=]

PaboTa ¢ Mmoaynem YrnpaBneHUs opraHv3aunaMu aHanormyHa pabote ¢ mogynem YnpasneHus
nonb3oBatensamu. 1ns nobaBneHns HOBOW opraHmsauun Heobxoaumo BeibpaTh fencTene JobaBuTb
=] Nanenm Bblbopa gencTeui. Mpu 3ToM 0TKpoeTCs bokoBas NaHeNb, B KOTOPOW nons dyayT He
3anonHeHbl. OTMETUM, 4TO NoJiA, HeobxoAuMble 15 3aN0HEHNUS, OTMEeYeHbl CneLnanbHbIM
CMMBOJIOM * nocJsie UMeHu nons. MNpu NonNbITKe COXPaHeHUs 3anncy € He 3anoHEeHHbIMU
HeobxoaMMbIMY MonaMu, nona byayT NoACBeYeHbl KPAaCHbLIM M NOAYEPKHYTbl BOJHUCTON AnHuen. MNpu
HaBeAeHNW Ha Takoe MnoJie BbIBOAMUTCA COOTBETCTBYOLWAan NoACKa3Ka.

Ons pefakTUpoBaHMA yxe CyLecTBYIOLEeNn opraHm3aumm Heobxoamnmo BeibpaTh 3anmcb B OCHOBHOM
naHenu, 3atem BbibpaTh LeNcTBue PepakTupoBaTtb =] Ha Narenn BblbOpa AencTeuiA, 4TO NpuBeaeT
K OTKPbITUIO BOKOBOW MaHenu, nons KoTopon byayT 3anosiHeHbl MHOpMaLMen N3 COOTBETCTBYIOLLEN
3anucy OCHOBHOW NaHenu.

ObpaTvM BHUMaHME Ha OTCYTCTBME OENCTBUA MO YAANEHUIO 3anncKu. ITo Heobxoanmo ans
COXPaHEeHNa NCTopumn n3MmeHeHnn cywHocten NAC, B HaCTHOCTU, UCTOPUN M3MEHEHWUI NOKa3aTenen.
B cnyyae HeobxoanmMoCcTn nckntoveHna OpraHnsaunum n3 cnmucka, HeobxoaAnMo N3MeHUTb CTaTyC
AaHHOoM OpraHu3aumn Ha HeakKTUBHbIN. na 3Toro Heobxoamnmo, Bbibpas 3anncb B OCHOBHOW NaHesnu,
BblIbpaTb COOTBETCTBYOLWEE AeCTBNE U3MEHUTDb CTaTyC Ha «HEaKTUBHbIN» %] ha NManenu BblbOpa
OencTBuUn.

OTMETMM 4YTO BaXKHO KOPPEKTHO 3aMn0HATL Nnosie Tun yupeXxaeHusa, T.K. 418 BCEX YYPEXXAEHUN C
Tunom OMCY 6ynyT co3paBaTbCs 3Ha4YeHNS MOKa3aTesien, B TO BpeMs Kak [lonb3oBaTenu




yypexgeHna ¢ TUnom BepoMcTBO 6yﬂ,yT MMETb O0CTYMN KO BCEM 3HaYyeHNssM NokKa3aTesen Bcex
OMCY.

VnpaBneHue noKa3aTensasMmu

Buibop moayns YnpaBneHUs nokasaTensaMm oCyLLECTBASETCSA HaXKaTUEM Ha NKOHKY YnpaBneHue
nokasatenamu =l Nanenu BbibOpa moaynen. MNMpu 3TOM NPoMCXoauT 3anonHeHune MaHenm Beibopa
nencteun, OCHOBHOW NaHenn 1 BoKoBOW NaHenn.

Ina nobasneHns MNokasaTtens B IAC Heobxoammo BbibpaTh Aenctene LobaBuTb %] a Nanenn
Bbibopa aencTeuir. Mpu 3TOM 0TKpoeTcs bokoBas NaHesb, B KOTOPOW Nonst 6yayT He 3aMoHEHbI.
OTMeTUM, 4YTO nons, HeobxoanMble Ons 3aNOJHEHUS, OTMEYeHbI CreLnanbHbIM CMMBOJIOM * nocie
nmeHmn nons. MNpy NonNbITKeE COXPaHEHNS 3aNnCK C He 3anosIHEHHbIMU HEOBX0ANMbIMI NONSMU, NONS
O6yoyT noacBeYeHbl KPAaCHbIM 1 MOAYEPKHYTbI BONTHUCTON NMHKUEN. [pn HaBeAeHUN Ha Takoe none
BbIBOANTCSA COOTBETCTBYIOLWAA NOACKa3Ka. HeKoTopble MNos TakXXe 0TMEYeHbl CUMBOJIOM «7»,
HaBedEeHMNEe Ha KOTOPbI NOACHAET Ha3HaYeHNe COOTBETCTBYIOLLLEro Nos.

]

Mocne 3anonHeHNs GopMbl 0 TEKYLLEM NOKa3aTene, HeobxoaAnMo NpeaBapUTENbLHO MPON3BECTH
COXpPaHEeHMe 3anncun, Haxas Ha KHonky CoxpaHuTb bokoBon naHenn, nnbo Buibpas aencTeme
CoxpaHuTb %] Ha NanHenu BbibOpa AencTeun.

Mocne coxpaHeHus 3anncy 0 TeKyLLEeM NokKasaTesne MOXHO NPOV3BEeCTY Ha3HaYeHre TekyLLero
nokasaTtens Oonsa 3anonHeHms OpraHusaumm ¢ Tunom OMCY, ons 3anosHeHNs Be4OMCTBEHHON
CTaTUCTUKK 1 ans nposepkn OpraHusaumnsam ¢ Tunom BepomcTBo. 115 Ha3HavyeHMa nokasaTens
L0CTaTO4YHO BbiOpaTh AencTBne HasHauuTb =] Nanenu Bblbopa gencTenin. OTMETUM, HTO BO3MOXKHO
Ha3HayeHue Moka3aTensa ons NpoBepKn HeCKOJIbKM BefoMcTBaM.

OTMETUM, YTO Ha3Ha4YeHNE roKaszaTesien PEKOMEHAYETCS MPOn3BOANTL rocsie fobaBieHns BCex
OpraHu3auni B JaHHOM OTYETHOM riepmoae. 3TO CBS3aHO C TeM, 4To npu gobasaeHnn Hosoro OMCY
npu yxe cozaaHHbIx [oka3zaTensx HeobxoanmMo Kaxxabivi [lokasaTeslb Ha3HaynTb gaHHoMy OMCY
BPYYHYI0, BbibpaB COOTBETCTBYKOLIEE AeNCTBME Ha laHenn Bbibopa AeUCTBUA (CM. pa3aen
«YrpasaieHne rnokasaTensammu»). [103TOMy peKOMEHAYETCA NPON3BOANTb KOHPUIYPUpPoBaHNe
CUCTEeMbI O OTKPbLITUSA rnepunoda. PekomeHayemas rnociefoBaTeslbHOCTb KOHQUIypUpoBaHUs
CUCTEMbI YyKa3aHa B pasgene CocTosHus ba3bl JaHHbIX.

ObpaTnTe BHUMaHNE, 4YTO M0Ka3aTesn, y KOTOPbIX ECTb «POANTEILCKNE», B M€4aTHON (hOpME HE
6yayT nmeTb Homep. OaHaKo, A5 yAo0b6CTBa BOCMIPUATUNS, PEKOMEHAYETCS NPUCBanBaThb 3TUM
roka3saTesisiM MOHATHbIe HoMepa, Hanpumep, 17.1.2 (noarnokasaTesb 2 nogrokasartens 1 nokasaresis
17).

PepakTUpoBaHue egUHUL U3MepeHus

PaboTa CO CMPaBOYHNKOM eAUHWLL U3MEPEHNS OCYLLECTBASETCS C UCMOb30BaHMEM MOy S
EnvHMLbI M3MepeHns <], Bbi30B KOToporo Ha naHenw BbI6Opa MOAY/EN OCYLLECTBASETCS B
noameHio CNpaBOYHUKHM =] NHdopMauma B CNpaBoYHUKE eanHUL, U3MepeHUst Heobxoanma ans
KOPPEKTHOIO COCTaBIEHNS UTOrOBON OTYETHOMN (hOPMbI M COOTBETCTBYET TOYHOMY HaMWUCAHUIO Mep
3HaYeHuih NokasaTesneil B COOTBETCTBYOLWMNX HOPMATNBHO-MPaBOBLIX akTax. [lobaBneHne eanHMLbI
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N3MepeHNa OCyLLIEeCTBASETCA BbiIbopom aenctens J,obaBuTb =], usmeneHue cyliecTByowen —
BbibopoM gencTens PepakTupoBaThb (<] meeTcs Takxke BO3MOXKHOCTb CAeNaTH yCTapesLne
e4NHULbI U3MepeHNs HeaKTUBHbIMUW, OAHAK0, BO3MOXHOCTb YAaNeHNsa eANHNUL, N3MepeHns
3abn0KMpoBaHa A9 KOPPEKTHOro 0TobparkeHnsa paHee BBeAeHHbIX 3HaYeHU noka3aTenen.

(]
Pabouun npouecc JlokanbHOro agMMHUCTpaTopa

anaBneHue noJsib3oBaTenaMu

Bbibop moayns YnpaBneHUs nNosib30BaTeNsAMU OCYLLECTBASAETCA HaXXaTUEM Ha UKOHKY YnpaBseHue
nonw3osatensamu =l Manenu Bbibopa moaynen. MNMpu 3TOM NPoMCXoauT 3anonHeHune MaHenm Beibopa
nencrteunn, OCHOBHOW NaHe M 1 BOKOBOW NaHenn.

JIoKanbHbIA aAMUHUCTPATOP UMEET MNOJIHOMOYNSA CO3[AHNA U PeAaKTUPOBAHNS NOSb30BaTENEN,
nMewLLnx Ponn onepaTop 1 KOHTpoNep 1 3KCnepT B Ton xe OpraHm3auuu.

Ona nobasnerHns Monb3osatens B MAC Heobxoanmo BbibpaTh AeicTene J,o6aBUThb %] Ha Nanenn
Bblbopa aencTeuir. Mpu 3TOM 0TKpoeTCcs bokoBas MaHesb, B KOTOPOW Nonst 6yayT He 3aMoHEHbI.
OTMeTUM, YTO Nnosas, HeobxoanMble ON9 3aN0NHEHNS, OTMEY€eHbl CreLnanbHbiM CUMBOJIOM * nocne
nMeHmn nons. MNpy NonbITKe COXpPaHEeHNS 3aMnCK C He 3anoJIHEHHbIMU HEOBX0ANMbIMI NONAMU, NMONS
6yoyT noacBeYeHbl KPACHbIM 1 MOAYEPKHYTbI BONTHUCTOW MHKMEN. [Tpn HaBeAeHUN Ha Takoe none
BbIBOAMTCS COOTBETCTBYOLLAA NOACKA3Ka.

]

ObpaTute BHUMaHue, 4TO HEObX0AMMO BbibUPaTh YHUKaIbHOE B ripeaesiax cuctemol VIMs
rnosib30BareJisi. PekomeHayeTcsa coCTaB/iATL VIMA 110/1b30BaTeNIsl U3 (haMuinm, UMEHN N 0THeCcTBa
rnoJsib3oBatesis B cenyrowem suge: @amuanao (Hanpumep, UBaHoBAB). Eciin xe umeHa n
0TYECTBa HEKOTOPBLIX 10/1b30BaTes1eVi COBNafalT, HeobxoanmMo BbibpaThb A/ HUX pa3indarnLymecs
WmeHa nonb3osaTtenevi, Harpumep, 06aBNB YUCII0, MECAL WU FO4 POXKAEHUS.

Ins ynobcTBa NPoCMOTpa U pefakTUPOBaHNS CIMCKA NoJsib3oBaTesieil Ha OCHOBHOW NaHenu
nHopMaLus NpeacTaBiaeHa B TabanMYHOM Buae C ykasaHneM cTaTyca lMonb3osaTtens, IMeHn
nonb3oBaTtens u ®NO. Mpu 3TOM UAbTPALNA CINCKA BO3MOXHA MO BCEM YKA3aHHbLIM MOMAM.

Ons penakTnpoBaHua yxe cylecTsytollero MNosb3osaTens He06X0AMMO NOC/e HaXXaTus Ha 3anuch B
OcHoBHOW NaHenu BbIbpaTh AencTBNe PepakTUupoBaThb =], yro npvBedeT K OTKPbITUIO BokoBow
naHenn, nons Kotopon byayT 3anosHeHbl MH(OPMaLMEN U3 COOTBETCTBYOWEN 3anmcn OCHOBHOMN
naHenu.

(]

Mocne 3aBepLlleHns peaakTMpPoBaHMA NHDOPMaLIMI0 HEOBX0ANMO COXPaHUTb. TO MOXHO CAeNaTb
Ha)kKaTWEeM Ha OAHOUMEHHYI0 KHOMKY BokoBown naHenu, nmbo BoibopoM aencTeus CoxpaHuTb =]
MaHenn Boibopa gencTeui. NMpu HaAMYMM HecoxpaHeHHbIX AaHHbIX MAC npenynpeant 06 3Tom
COOTBETCTBYIOLWEN TabANYKoNn.

=]
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ObpaTnM BHUMaHME Ha OTCYTCTBUE OeNCTBUSA MO yAANEeHUO 3annucu. 3To Heobxoammo ans
COXPaHEHMsA NCTOPUKN n3MeHeHun cywHocTen VAC, B YaCTHOCTU, UCTOPUM N3MEHEHMI MOKa3aTeNen.
B cnyyvae HeobxoammocTy 3anpeTa Monb30BaTENA 1 MPEKPALLEHUS ero A4OCTYNa B CUCTEMY,
HeobxoAnMO N3MeHNTb CTaTyC AaHHOro MNonb30BaTeNs Ha HEAaKTUBHbLIN. 114 3TOro Heobxoammo,
BbibpaB 3anncb B OCHOBHOW NaHenw, BeibpaTb cOOTBETCTBYOWEe AencTBue U3MEeHUTb CTaTyC Ha
«HeaKTUBHbIH» %] Ha Marenu BblbOpa oencTeuil.

ObpaTute BHUMaHue, 4To JIokasbHbIVi aAMUHUCTPATOP UMEET rnpasBo co3zgasaTb [1o/b30BaTenen
TOJIbKO B ripefesax csoevi OpraHusauymu. Kpome toro, JlokasbHbivi aamuHucTpatop OMCY nmeet
BO3MOXHOCTb CO3aBaTb TOJIbKO [10/1b30BaTen1en, umeromx Posm J1okasibHbIX aAMUHUCTPATOPOB U
OnepaTopoB, B TO BpeMS Kak JIoKaslbHbIi aAMUHUCTPaTop BegomcTBa MoXeT co3fgaBaTh JIOKaibHbIX
aaMuHncTpaTopos, OrnepaTopos v KOHTPOJ1EPOB.

Buirpyska ¢opmbl poknapa

JlokanbHbI agMUHUCTPaTop OMCY nMeeT NOSIHOMOYUS AN BbIFPY3KM AOKAaAa MO YTBEPXKAEHHON
opme. [n1s 3Toro B Modyse Ynpasnenue nonb3osaTtenamu =l Heobxoanmo BbiGpaTh geiicTeune
3kcnopt B Excel (%], a 3atem B Bbinagatowwem MeHio BbIGpaTh OTYET.

(]

OT™MeTuM, 410 AaHHble OMCY gna TUTynbHOro nncta (HamMmeHosaHme OMCY, OO pykosoaguTens)
3an0JIHAITCA MTNaBHLIM aAMUHUCTPATOPOM MpyY CO34aHUN UK pedakTuposaHun OpraHusauni.

Pabouun npouecc Onepatopa OMCY

3anosiHeHue 3Ha4YeHUU nokKasarenen

OcHosHow 3aga4ven OnepaTtopa OMCY sBngeTCs KOPPEKTHOE U CBOEBPEMEHHOE 3aroJIHEHNE
3Ha4yeHW nokasaTesien n cornacoaHme nx ¢ KoHTposepom. [1ns 3TOro UCnosb3yeTca Mooy b
3anonHeHne 3HaYeHmi nokasartenei =l Nanenu Bbibopa Mmonynen. Mpu 3TOM NPOMCXOAAT
COOTBETCTBYIOLWME N3MeHeHNs B MNaHenn Bbibopa aencTenin, OCHOBHON 1 BOKOBOWN NaHensx.

]

OTmeTuM, 410 B OCHOBHOWM NaHenn NCNoJsb3yTCa HanMeHoBaHNS Moka3aTenen, COOTBETCTBYOLNE
YyKa3aHHbIM B HOPMaTUBHO-MPaBOBbIX akTax. Ha3BaHUsA noanokasaTenen Npyu 3TOM He BKOYaOT
Ha3BaHWe «poanTenbckoro» MNokasatens. Ans ygobcTea OnepaTopa NpeayCMOTPEH BbIBOA,
«MNOJIHOrO» (BKJIOYAlOLWEro HauMeHoBaHNe PoaNTENbCKNX NOKa3aTeNen) HamMeHoBaHua MNokasaTens
BO BCMJIbIBAOLWLEN MOACKA3KE NPU HAaBEOEHWUM Ha «COKpaLLeHHOoe» HauMeHoBaHMe. Takxxe «MoJIHoe»
HanMmeHoBaHMe byaeT BbiBeAeHO B bokoBOM naHenn npu Beibope COOTBETCTBYOLLEN 3aNnCh B
OCHOBHOWM NaHenu.

Mpv NepBoM BXoAe B NPOrpaMMy BCe rnokasaTe M, Ha3HavYeHHble Ans 3anoaHeHns gaHHomy OMCY,
nmetoT Tun HoBbi mb6o BepoMcTBeHHas cTaTUCTUKA (MOCNEOHWIA O3HAYaAET, YTO A1 AaHHOrO
nokasatens OnepaTtopom BefoMCTBa y)xe 3anosiHeHbl CNPaBOYHble AaHHble CTaTUCTUKNK). [pn 3TOM
3HaYeHmnsa NnokasaTenemn, ons KOTOPbIX BHECEHA CTAaTUCTMKaA, UMetoT rosybon ¢oH.
CooTBeTCTBYIOLLEE 3HAYEHNE BEAOMCTBEHHON CTAaTUCTNKM 0TOBParkaeTcs BO BCM/IbIBAOLLEN




NoLCKa3Ke Npy HaBeL,eHUN Ha COOTBETCTBYIOLLYIO A4elrKy. [1Nng BHeCeHMa 3Ha4YeHnIn nokasaTtenem
Heobxoaumo B OCHOBHOM NaHesn BblibpaTb COOTBETCTBYIOLLYIO 3aMUCh (COAEPKALLYIO HOMEp U
HauMeHoBaHMWe noka3aTens) 1 BbibpaTb AeCTBUE PepakTupoBaTh *] Ha Narenn BblbOpa AencTBuMN.
Mpw 3ToM bokoBas NaHenb ByaeT 3anoHeHa 3HAYEeHUSAMM COOTBETCTBYOLWEN 3anncu OCHOBHOM
naHenu.

(]

3ameTnm, 4TO 3Ha4YeHns nokasaTener UMeT TpebyeMbi hopMaT BBOAA (HarNpuMep, «Lesoe
yncao», inmbo «apobHoe Y1CI0 C OAHNUM 3HaKOM MOC/e 3ansiToN»). 3TO 03Ha4YaeT, YTO MpPu MonbITKE
BBOJa 3HaYEHUW, HE COOTBETCTBYOLMNX (hopMaTy, COOTBETCTBYOLIee noae bokosovi naHenn bypet
noAYePKHYTO KpacHbIM. T1py HaBefeHUN yKa3aTesd MbILLn Ha MOAYEPKHYTOE 3Ha4YeHNE, NOSIBUTCSA
BCr/ibiBalOLLas NoAcKasKa, cogepxxallias KOMMeHTapuu rno Tpebyemomy ¢opmary.

B cnyyae oTCyTCTBUA CBEAEHMI MO 3HAYEHMIO NOKa3aTensa 3a Kakon-nnbo nepuog, Heobxoaumo B
COOTBETCTBYHOLWEee NoJsie boKOBOW NaHenn BBOAUTb Cy)KebHoe 3HaveHne HeT paHHbIX. [JaHHOoe
cnyxebHoe 3HavyeHne MoOXeT bbiTb BBEIEHO HE 3aBMCMMO OT Tpebyemoro dhopmMaTa 3Ha4YeHWU.

Ons ynobctea Onepatopa B BoKkOBOW NaHenn npeayCcMoTpeHbl 4OMONHUTENbHbIE KOJIOHKM,
copepxalime cnpaBoYHble CTAaTUCTUYECKME 3HAYEHUA 3@ OTHETHbIN 1 NpejwecTsyowme rogs (Bem,.
CTaT.), a TakXe (Mpy HaAn4MKn) 3Ha4YeHUs npoLunorogHero nporHo3a (Mpown. nporHos). ObpaTuTte
BHMMaHMeE, 4YTO CNpPaBOYHble CTAaTUCTUYECKME 3HAYeHNS BHOCATCA OnepaTopoM BegomcTea 1 He
nognexatT naMmeHeHuo Onepatopom OMCY. Kpome Toro, B C/iy4ae OTANYNS 3HAYEHUIA, BHECEHHbIX
OnepaTtopom OMCY OT CnpaBOYHbIX 3HAYEHMI, COOTBETCTBYOWasA a4ernka OCHOBHOM NaHenun bynet
nMeTb ronybon oH, B TO BPEMS Kak Npu COBNaAEHUN 3HaYeHUIN, BHeCeHHbIX OnepaTtopom OMCY un
OnepaTopom BegomcTBa, OH S4ENKN N3MEHAETCS Ha HENTpPasnbHbIA. B cnyyae, ecnn OnepaTtop
OMCY yBepeH B He0bX0AMMOCTM BHECEHUS 3HAYEHNIA NOKa3aTenen, OTIMYAIOLWMXCS OT CNPaBOYHbIX
CTaTUCTUYECKMNX 3HAYEHWI, PEKOMEHAYETCS YKa3aTb NPUYMHY Pa3INHMiA C MOMOLLLI0 KOMMEHTapHUA.

ObpaTute BHUMaHWe, 4TO NPy 3aroHEHNN 3HaYEHUI oKa3aTenen MEeTCsl BO3MOXHOCTb
AobaBieHNsi KOMMEHTapPMA K 3Ha4YeHNSIM 3a NpeabliayLme rogbl, OTYETHbIV ro4 v NPOrHO3upyeMbiM
3HayeHusaM. [lobaBieHNe KOMMEHTapuUs OCyLLECTBISAETCSA HaXaTNEM KHOMKMN (=] JaHHbIv
KoMmMmeHTapui byaeT nepenaH KoHTponepy BegomcTBa. BHeCeHNe KOMMEHTapUs MOXET
MoHaZobuTbLCs, Harpumep A1 060CHOBaHUSI OTIMYMUA 3Ha4YeHUA noKas3aTens OT BHeCEeHHOMU
CTaTUCTUKMU. B fanbHeiluem KOHTpoiep MOXET 0TpeAaKTUpoBaTb KOMMEHTapui (nepeaas CBOU
pekomeHaaumm). Ecan 3HadyeHne nokasatesisi UMEET KOMMEHTapun, TO 3Ha4Y0K (=] usmensiercs Ha X,
HaxxaTme Ha KOTOPbIV M03BOJINT OTPeAaKTUPOBaTb KOMMEHTapPUU.

OTmMeTuM Takxe, 470 y Onepatopa OMCY nmeeTcsi BO3MOXXHOCTb A06aBUTbL NpUMeYaHue K
3HayvyeHunto rnokKasaTtesisi C MOMOLLbI Ha)XXaTusi KHOMKU =] 8 kosoHke ¢ rnpuMeYaHnsIMmN HarnpoTmB
3HavyeHus 4714 TeKyLero oT4eTHoro roga. OCHOBHOE OT/inyme rnpumMedaHnss 0T KOMMeHTapus
3aKJIl04aeTCA B TOM, 4TO npuMedyaHne byaeTt BbIBE4EHO B UTOMOBYHO OTHYETHYIO (hOpMY B
COOTBETCTBYIOLMI CTONBEL, B TO BPEMSI KaK KOMMEHTapuii npeaHa3HayvyeH 415 obmeHa
nHopmaumen mexay OnepatopoM n KOHTPOJIEPOM 1 B OTYETHYIO (hOPMY HE BbIBOAUTCS.

B MAC npeaycMOTpeHa BO3MOXHOCTb MPOMEXYTOYHOIr0 COXPaHeHNs 3Ha4YeHnn NokasaTenen bes
HeobxoAMMOCTN MONHOMO 3aN0NHEHNS BCEX a4eeK. [nsa 3Toro Heobxoammo BeibpaTb KHOMKY
«CoxpaHuTb» BokoBow naHenu, nubo fenctene CoxpaHUTb =] Nanenu Bbibopa pencteuin. Ecnu ans
LlaHHoro lNoka3aTens BHeCeHbl He BCce 3HavyeHus, To [Toka3aTesb nosiyvaeT cTaTyc
PepakTtupyemsbiit. [py 3anonHeHUn Bcex Tpebyembix 3HaYeHN (3a TEKYLLMIA OTHETHLIN rog,
npegblayLwime rogbl U NJaHoBbIAN Nepunos), Nocsie COXpaHeHUs CTaTyC U3MeHsAeTCA Ha 3anoJiHeH.
OTmeTuM, 4TO N5 ynobctea nonb3osatens B MAC npefycMoTpeHa BO3MOXKHOCTb NPOCMOTPa




NCTOPUN U3MEHEHUNS CTATYCOB U 3HavyeHMn. [1ns npocMoTpa uctopum Heobxogmmo, Boibpas 3annch B
OcHoBHOW NaHenu, BbibpaTb MoOKa3aTb UCTOPHUIO =] Nanenu BbibOpa AencTeui. NMonHbIN NepevyeHb
LENCTBUI CO 3HaYeHNsMM NokasaTens, a TakXKe UCTOPUS n3MeHeHnsa cTaTycoB Moka3saTensa byayT
BblBEAEHbI B OTAEJ/IbHOM OKHeE.

=]

Ins onepaTMBHOr0 YCTAaHOB/IEHUS CBA3W C OTBETCTBEHHbLIMI IMLAMMW NPY MPOCMOTPE UCTOPUK
MMEETCs BO3MOXXHOCTb HaxxaTus Ha ®MO yyYacTHMKa npouecca, B pe3ysbTaTe Yero B 0TAe/IbHOM
OKHe ByayT oTobpakeHbl CNocobbl CBA3U C OTBETCTBEHHbLIM JINLIOM.

(=]

OTnpaBka 3Ha4YeHUM NoKasaTesied Ha NPOBEpPKY

3HayeHus nokasaTenen, UMeLMX CTaTyC 3anoHeH, MOoryT ObiTb Hanpas/eHbl Ha MPOBEPKY
KoHTponepy. [ng aToro Heobxoammo, BelbpasB 04HY 1M HECKONbKO 3anucen B OCHOBHOW NaHenw (c
ncnonb3osaHuem knasuw Ctrl mnm Shift ana MHoxecTBeHHOro Beibopa), BbibpaTh AenCTBUe
OTnpaBuTb Ha NPOBEPKY =] Ha Narenn BblbOpa eNCcTBMI. 3Ha4YeHNs NoKasaTenen noayyaT cTaTyc
Ha npoBepky, nocsie 4ero KoHTposiep COOTBETCTBYIOLLEro BegomMcTsa Noay4mT JOCTYN K PYHKLUUAM
NPOBEPKM 3HAYEHUNA.

=]

ObpaTuTe BHUMaHme, 4TO BO3BpaT 3HaYeHUs MokaszaTesid co cTaTyca Ha npoBepKy Ha cTaTyc
3anonHeH He aoryckaetcs! BHeceHne n3MeHeHn B 3Ha4YeHns rnokasaTesieri BO3MOXHO TOJIbKO
rnocse npoBepku KOHTPOIEPOM 1 N3MEHEHUS CTaTyCa 3HadyeHus rnokasaTtens Ha Ha gopaborky.
MosTomy Heobxoanmo HanpasasiTb Ha NPoBepPKY TOJIbKO OKOHYaTE/IbHbIE 3HAYEHMS.

KoppeKkTUpoBKa 3Ha4YeHUi nokasaTesnen

Mocne npoBepkn KOHTPOSIEPOM 3HaYE€HUIN NoKa3aTenen, HeKoTopble 3Ha4YeHna MOryT ObiTb
OTMeYeHbl Kak HeKoppeKTHbIe. pu 3ToM KOHTpoiep MOXeT OTrnpaBuUTh BeCb oka3aTesb AN
AaHHoro OMCY Ha popaboTKy, B pe3ynbTaTe Yero MokasaTeb BO3BPaLLAeTCs UCMOMHUTENO ANS
KOPPEKTUPOBKK. ns yaobcTea nosib30BaTeNsd COOTBETCTBYOLMNE HEKOPPEKTHLIM 3HAYEHUAM SYENKM
OcHoBHOW NaHenun byayT UMeTb KpacHbIN (POH, B TO BPEMS KaK A4E€NKM C KOPPEKTHLIMU 3HAa4YeHUAMM
nosyyaT 3esieHbln (hoH. AHanornyHasa uBeToBas CxeMa npuHsaTa B bokoBon naHenu.

(]

ObpaTnTe BHUMaHNE, 4TO BHECEHWNE N3MEHEHWI B 3HaYEHUS MoKa3aTesies, 0TMEYEHHbIE KaK
BepHble, a Takxe B [lokazaTenu, nmerLyme ctatyc CBepeH, He gornyckaeTtcsa! B ciydae
HeobxoanMOCTU AaHHbIV BOMpPoc HeobxoamMo peLuaTb B MHANBUAYaIbHOM ropsake ¢ KOHTposiepom,
KOTOPbIV MOXXET OTKPbITb AJ151 PEAAKTUPOBaHNS TpebyeMble IHEeNKN, OTMETUB UX KaK
HeKOppeKTHbIe, A/151 Aa/lbHENLLEN KOPPEKTUPOBKMU 1 MPOBEPKU.

HekoppeKTHble 3HavyeHns NokKasaTesiel MoryT UMeTb COMPOBOXAAKOLWLMIA KOMMEHTapuii OT
KoHTponepa. Mpu 3ToM B bOKOBOWM NaHenn psaoM C COOTBETCTBYIOLWMM 3HavyeHnem bynet
oTobparkaTbCsH CMMBOJ1 KOMMEHTapus (=], haxaTue Ha KOTOpPbI OTKPOET KOMMeHTapuii. B
OTKPbIBLLUEMCSA OKHE MOXHO NPOYUTaTh WM U3MEHUTb KOMMEHTapUi (AN AaSIbHEALEro yTOYHEHNS).




Ona ynobcTtea ncnonHmTens B bokoBon naHenn npegycMoTpeHa BO3MOXXHOCTb MPOCMOTpa
NH(opMaLy 06 0TBETCTBEHHOM 3a NocsiefiHee n3MeHeHue 3HaveHnin. Cpasy nocne Bo3BpaTa
Moka3zaTens Ha popaboTtky, Onepatop OMCY, HaxaB cumBon MokasaTe MHpOpMaLKMIO O
nonb3osatene x|, & OTOENIbHOM OKHE NOJIyYUT PaCLUMPEHHYI0 MHDOPMALIMIO N KOHTaKTHbIE AaHHbIe
OTBETCTBEHHOrO.

(]

Mocne BHeCEHUS U3MEHEHNI B HEAOCTOBEPHbIE 3Ha4YeHUs nokasaTenen HeobXxoAMMO COXPaHUTb
N3MeHeHus, NpuM 3TOM cTaTyc [okasaTensd N3MeHNTCA Ha 3anoJIHeH, NoCJie Yero ero MoXXHo BHOBb
HanpasuTb Ha npoBepKy =

ObpaTnTe BHUMaHNE, 4YTO rpu OTCYTCTBUN n3MeHeHui MAC He ro3BOJINT NPOU3BECTMN COXPaHEHME
3HayeHuns rnokasartesis. [1py 3TOM MOXKET BO3HUKHYTb CUTyauuns, Korga lokasaTtesib UMeeT CTaTycC
Ha popaboTky, Ho OnepaTop ybexaeH B KOPPEKTHOCTU yKa3aHHbIX 3HavyeHun. Eciv Bel ybexaeHsl
B KOPPEKTHOCTU AYEEK, OTMEYEHHbIX KaK HEKOPPEKTHbIE, HE0bX0AMMO A06aBNTL NGO N3MEHUTH
KOMMEHTapui 4718 AaHHbIX A4EEK (Hanpumep, yKa3as rpuyYnHy, no KOTOPoOu aHHOE 3Ha4YeHne
ABJIAETCSA BEPHbIM). 3TOro byaeT AOCTaTOYHO A/151 TOro, 4Tobbl npu coxpaHeHun ctaTyc lokasaTens
M3MEHW/ICS Ha 3anoJIHeH, 1 ero BHOBb MOXHO bb1s10 bbl 0TripasnTe Ha npoBepkKy.

Bbirpy3ka gaHHbIX B (popMaTe 3/IeKTPOHHbIX Tabnuu

Ona ynobctea paboThl ¢ MHGopMmaumen Onepatop OMCY nmeeT BO3MOXXHOCTb NPOU3BECTW BbIrPYy3KY
3Ha4eHunn MNMoka3zaTtenen B popmaTe .XIS (3NEKTPOHHbIX Tabnuy). Ana paboTbl C BbIFPY3KON AaHHbIX
npefHa3Ha4vyeHo fenctene 3kecnopt B Excel =] Nanenu BbibOpa AencTBUiA, NPU HaXXaTun Ha
YKa3aHHYI KHOMKY B BbiMafaloLeM MEHIO UMEeeTCs BO3MOXKHOCTb Bbibopa 04HOro U3 BapMaHTOB
BbIFPY3KW: BEAOMCTBEHHAaA CTaTUCTUKA, MO0 3HAaYeHUA NnoKasaTenen.

]

BapuaHT BbIrpy3K1 Be J,OMCTBEHHAA CTaTUCTUKA MNO3BOJISET NONYYMTh Tabauuy, rae Kaxxgomy
NnoKa3aTesito B COOTBETCTBME MNOCTaBNEHbI KOHTPOAMpYtoLLee BeooMCTBO, 3HaYeHNS BEAOMCTBEHHOM
CTaTUCTUKKM (3anosiHeHHble OnepaTopoM BefoMcTBa), 3Ha4e€HUA NPOrHo3a npeabiaywero roga
(3anonHeHHble OnepaTopom OMCY), a TakXXe AaHHble TeKyLLero oT4eTHOro nepuoaa.

BapuraHT BbIrpy3ky 3HA4E€HUA NoKasaTenen npeacTaBaseT B yaobHOM Buae CMMCOK 3HAYEHNIA
nokasaTesien C yKa3aHWeM eQuHUL, U3MEPEHNS N 3HAYEHUI 3a TEKYLLMIA OTHETHBIW, NpeabiayLine
roAbl 1 Ha NPOrHO3MpyeMbI Mepuog.

Pabouun npouecc Onepatopa BepomcTBa

BHeceHue Be ,OMCTBEHHOU CTaTUCTUKMU

PaboTa C BeJOMCTBEHHOW CTAaTUCTMKON OCYLLECTBASETCSA C NOMOLWbI0 Moy s BHeceHue
BE,OMCTBEHHOW CTaTUCTUKM 3a OT4ETHBbIN rog, =, Mpw BbIOOPE AaHHOro MoAyNa Ha MaHenu
Bbibopa Moaynen nponcxoamT 3anosiHeHne OCHOBHOM U bokoBon naHenew. MoaHOMOYMA Mo
BHECEHW0 Be4OMCTBEHHOW CTaTUCTMKK uMeeT OnepaTop BegomcTaa.
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(]

B Havane OTyeTHOro nepnoda B 6a3ze AaHHbIX MPOMCXOANT CO34aHMNe 3HAYEHMI NOKa3aTeNen aAns
Bcex OMCY. BHOBb C03faHHble 3Ha4YeHNs nokasaTtenen umeoT Tun HoBbIK. [1py 3TOM Ha OCHOBHOM
naHesan moayns byayT npeacTaBaeH CNCOK 3Ha4YeHnn TeX rnokasatenen (ana scex OMCY), ans
KOTOPbIX AaHHOMY BeoMCTBY Ha3HadyeHa posib OnepaTtopa. CNUCOK 3Ha4YeHnin nokasaTenen
copepXnT nHopmauuio 06 OMCY, K KOTOPbIM OTHOCATCS 3HAYEHMA NoKa3aTenen, HoMmepe
Moka3aTens, NOIHOM HauMeHoBaHWK oKa3aTens, a TakXKe 3HaYeHUn BeoMCTBEHHOW CTaTUCTUKN.
Ona ynobcTBa MCNOAb30BaHNSA MOAYNA PEKOMEHAYETCSA NCNOSb30BaTb uAbTP (CM. OCHOBHas
naHesb) No nonam «Ne» n «CTaTyC» (09 UCKNYEHNS YXXEe 3aM0JIHEHHbIX 3HAa4YEeHUN).

Mpw Bbibope cTpokn B OCHOBHOW NaHenu 1 Boibope aelicTeus PepakTupoBaThb MaHenu Boibopa
AEeNCTBUI NPOUCXOANT 3anoiHeHNe BOKOBOWM NaHeNN 3HAYEHMAMN COOTBETCTBYIOLLIEHA 3amnncu.

(]

OTmeTuM, 410 bOKOBas NaHes b COAEPXUT CBEAEHUS O MOJIHOM HaUMEHOBaHWM NOoKa3aTens, BK4Yas
HauMeHOBaHWe «POANTENbCKOro» NokasaTens. MiMeeTcs Tak)Ke BO3MOXHOCTb MPOCMOTPa
NH(opmaLmy o Nonb3oBaTene, BHOCKBLLEM NOC/efHee n3MeHeHne B 3anncb. KOHTakTHas
NH(popMaLuna MNosib3oBaTens LOCTYMHA MO HaXXaTUI0 Ha UKOHKY =] Nocne BHeceHns nsmeHeHwit
HeobXx0AMMO COXPaHUTb AaHHble, YTO MOXKHO CAeflaTb Ha)KaTWeM Ha OLHOMMEHHYI0 KHOMKY bokoson
naHenn, nnbo Boibopom aencTems CoXxpaHUTb =] Nanenu Bbibopa aencTeuid. Mocne coxpaHeHUs
M3MEeHeHW CTaTyC 3HaYeHns nokKasaTensa N3MeHUTCa Ha Bep. cTaT., a gaHHble o lNonb3oBaTene,
BHOCMBLUEM U3MEHEHUS B 3anncb, 6yayT 06HOBAEHBI.

]

imeeTcs Tak)Xe BO3MOXHOCTb MPOCMOTPa UCTOPUU N3MEHEeHMI 3HavYeHns nokasaTtenen. na sToro
Heobxoaumo BbibpaTb CTPOKYy B OCHOBHOWM NaHenu u BbibpaTb AencTeme MokasaTb MCTOpUIO =]
MaHenn Bbibopa AencTemin. M3meHeHUs B 3Ha4YeHMAX NokasaTensd 6yayT OTpaXkKeHbl B
XPOHONOrMYEeCKOM NopsaaKe C ykaszaHvueM lNonb3oBaTesien, OCyLLeCcTBAABLINX U3MeHeHus. Mpn 3Tom
LOCTYMeH NMPoCMOTP UCTOPUN N3MEHEHUA CTaTYyCOB, @ TakXe UCTOPUN N3MEHEHMUSA 3HAYEHUI.

=]

Bbirpyska pgaHHbIX B (popMaTe 3/1eKTPOHHbIX Tabnuy

Ana ynobcrtea paboTel ¢ MHhopMauuenn OnepaTtop BeLoMcTBa MMeeT BO3MOXHOCTb MPOU3BECTM
BbIFPY3KY 3Ha4eHn BeLOMCTBEHHON CTaTUCTUKKM B popmaTe .XIS (3NeKTPOHHbIX Tabnuy). Ons
paboThl C BbIFPY3KOW AaHHbIX NpefHa3HavyeHo gencteme IkcnopT B Excel = Nanenm Bblbopa
LENCTBUIA, MPW HAXXaTUKN Ha YKa3aHHYI0 KHOMKY B BbiMajalowem MeHto Heobxoammo BeibpaThb
BApVaHT BbIrPy3KW: BeJOMCTBEHHAA CTaTUCTUKA. BapnaHT BbIrpy3kn Be,OMCTBEHHaA
CTaTUCTUKA MO3BONSET NONYYMTb Tabnuuy, roe KaXx oMy NnokKasaTeso B COOTBETCTBME NOCTaB/IEHbI
OMCY, 3Ha4YeHNs BeJOMCTBEHHOW CTAaTUCTUKK (3anonHeHHble OnepaTopoM BegomcTaa).

(]

Pabouun npouecc KoHTponepa




NMpoBepka 3Ha4YeHU noKasaTesnen

MpoBefeHne KOHTPOIA 3HAYEHUIN NOKa3aTeNen OCyLLEeCTBASETCS C NoMoLLbo moayns NMpoeepka
3HaueHuil nokasatene =/ Mpu 3TO0M Ha OCHOBHOW NaHean Moayns byayT npeAcTaB/IeH CINCOK
3HayeHny Tex nokasateneu (4ns scex OMCY), ana KoTopbix JaHHOMY BejoMCTBY Ha3HavyeHa poJib
KoHTposiepa. 3aMeTuM, 4TO B peXMMe NPoCMOTpa AOCTYMHbI 3HAaYEHNS NOKa3aTeNen ¢ obbiM
CTaTyCOM, B TO BPEMSA KaK KOHTPOJIb MOXKET OCYLLECTBAATLCA TO/IbKO A1 NOKa3aTenen, MMetoLmx
ctaTtyc Ha npoBepky. [1nd ¢huabTpaunm TakMX 3HAYEHNIN PEKOMEHAYETCS BOCMO0/1b30BaTbhCH
bunbTpoM B NepBo CTPOKe Tabanupbl.

]

Mpw Bbibope gencTens PepakTupoBaThb =] NPOUCXOAMNT 3anoJiHeHMe boKOBOW NaHe I 3Ha4YeHNSAMM
3anmcu, CTpoKa KoTopon BeibpaHa B OcHoBHOW NaHenwn. Mpu 3Tom B OCHOBHOM NaHenn ans yaobcTea
NPVMEHSAETCA CneunasbHasa LBETOBasA CXxeMa. Tak, A4elKu, 3Ha4YeHne KOTOPbIX 0T/INYaeTCa oT
BEAOMCTBEHHOW CTAaTUCTUKW, MOACBEYNBAIOTCSA CMHMM LBETOM. pn HaBELEHUMN Ha TaKYI0 A4YEnKy
3HaYeHMe BeOMCTBEHHOWN CTaTUCTMNKM 0TODparkaeTcs BO BCMJIbIBAOLLIEN MNOACKA3Ke.

Ecnn KoHTponep cornaceH ¢ 3anosHeHHbIMM Onepatopom OMCY 3HaYyeHns MU, OH MOXKET OTMETUTb
BCE 3HAYEHMA KaK BEPHbIE, NCMOMb3YS KHOMKY (%], 3HaveHs, nmelowwme cumBon «X» (kpacHoro
uBeTa) 6yayT oTMeYeHbl Kak ownboyHbie, B TO BPEMSA KaK 3HAYEHNS C CUMBOJIOM «V» ByayT
OTMeYeHbl KaK BepHble. 3HAaYeHNS, OTMEYEHHbIE CUMBOJIOM «-» He ABAATCSA HU OWNBOYHBIMU, HY
BEPHbIMU. LInKInyeckoe nepeknoyeHmne mexay oTmetkamm X, V, - ocyLecTBASETCS Wea4KOM MblLUn
Ha OTMETKY CrpaBa OT NPOBEPSAEMOro 3Ha4YeHNA NokasaTens. [locne CoXxpaHeHUs 3TN NU3MEHEHUS
OynyT BUAOHbI Ha LBeTOBOW cxeMe B OCHOBHOM NaHenun. Ecnm Bce 3Ha4yeHns Obli OTMEYeHbI Kak
BEPHble, 3HaYeHme nokasaTtens npuobpeTaeT cTaTyc CBepeH. B NpoTUBHOM Cyy4ae CTaTyC oCcTaeTcs
Ha npoBepky. YcTaHoBNeHMe cTaTyca Ha popaboTKy oCyLLeCcTBASETCA Ha)XKaTNeM CneLnasibHON
KHOMKM OTNpaBuUTb Ha popaboTky = Narenn BbibOpa gencTeumn, nMbo 0AHOMMEHHOWN KHOMKWK
bokoBon naHenu.

(x]

KoHTponep TakXxe MMeeT BO3MOXKHOCTb 406aBUTb KOMMEHTaPWI K OTAE/bHbIM 3Ha4YEHNAM NyTeM
HaaTus Ha cumson <] CnpaBa OT COOTBETCTBYIOLLEr0 3HAYEHMA, @ TaKXXe NPOCMOTPETbL MMEtLLNecs
KOMMEHTapuu, Haxas Ha cumeon [X|. MiMetowwmiicst KoMMeHTapuit MOXXHO UCMPaBUTb, HaXaB Ha
cumeon [l u, ncnpasue coobuieHne, HaxxaTb 3anOMHUTb. VicTopna obMeHa KOMMeHTapreB
oTobpaxaeTtcs B UcTopumn onepauui.

(x]

ObpaTute BHUMaHme, 4TO €CM 10 Kakum-anbo npuynHam HeobxoamMo y)xe CBEPEHHbIV MoKa3aTeslb
BepHyTb Ha BopaboTKy, 3T0 MOXHO CAeNaTb, OTKPbIB NOKa3aTe b 419 PeAaKTUPOBAaHNSA, CHAB
cumBos «V» ¢ Tpebyembix 3HaYeHui n HaxaB CoxpaHuTb. [pyn 3TOM NPon3oNAET U3MEHEHNE CTaTyCa
rnokasartesis co ctaTyca CBepeH Ha cTaTyc Ha gopaboTtky, nocne 4ero Onepatop OMCY cmoxeT
BHECTU TpebyeMble 3Ha4YeHMS.

]

Bo3MoXXeH Tak)xe NPOCMOTP UCTOPUN N3MEHEHW 3HAYEeHUS NoKa3aTens (BKJlYas NCTOPUMIO
nepennckm C CNoJsib30BaHNEM KOMMeEHTapmMeB) NyTem Bbibopa aenctens NMokasaTe UCTOPUIO [=]
MaHenu BbibOpa OENCTBUNA.




ObpaTuTe BHUMaHWE, 4TO NMOJIHOMOYMSI PEAAKTUPOBAHNS 3HAYEHWUI BEJOMCTBEHHOM CTATUCTUKN
MMeeT noJsib30BaTesb C NpaBamu OnepaTop BegoMcTBa. 3Ta oniepaLmsi MOXET NPON3BOANTLCS HaA
rnokKa3saTesiaMu, He HaxoAsaLnMNcs B ctaTyce CBepeH, C NoMolLLbio Moy 3anosiHeHue
Be#OMCTBEHHOM CTaTUCTHUKH. [TopsaoK paboTel ¢ MoayeM 3anosHeHne Be BOMCTBEeHHOM
CTaTUCTUKM OMNNCaH B pa3jesie BHeceHne BeoMCTBEHHOW CTAaTUCTUKN.

Bbirpy3ka gaHHbIX B hopMaTe 3JIeKTPOHHbIX Tabnuy,

Ana ynobcrtea paboTel ¢ MHDopMauuen KOHTponep nMeeT BO3MOXHOCTb NPOU3BECTU BbIrPY3KY
3HaveHun MNokasaTenen B hopmaTe .xIs (31eKTpoHHbIX Tabnuu). Ana paboTbl C BbIFrPY3KOM AaHHbIX
npegHasHayvyeHo gencreme 3kcnoptT B Excel =l Nanenu BbibOpa AENCTBUI, NPU HaXKaTUN Ha
YKa3aHHYI0 KHOMKY B BbliNagatoLlweM MeHio Heobxoanmo BelibpaTb BapuaHT BbIrPy3KM 3HAYEeHUA
nokasartenem.

(x]

BapuraHT BbIrpy3kKn 3HAYE€HUA NoKasaTenen npeicrtaBaseT B y40OHOM BMAE CMUCOK TeX 3HAYEeHUN
MokasaTenier, KOTOPble Ha3Ha4YeHbl HA KOHTPOJIb JaHHOMY BeJoMCTBY, C yKa3aHMeM eguHULL
N3MEPEHMA N 3HAYEHMI 3a TEKYLMI OTHETHLIA, NpeablAyLine rodbl U Ha NPOrHO3MpPYEMbIN Nepuog.
NHpopmaums B Tabnnue cTpykTypmpoBaHa no OMCY 1 coaepXuT yKasaHue cTaTyca 3HaYeHus.

Pabouuu npouecc PeBusopa

KOHTpOJ’Ib U CBOAO OTYETHOCTHU

OTcnexumBaHme npoLecca 3anojiHeHNS U CBepKKM Noka3aTenen, a TakXxe NoAroToBka CBOAHOM0
OT4YeTa NPOM3BOANTCS C NoMolblo moayns PaboTa ¢ oTyeTamm =] Nanenu Bbibopa moaynen. Mpu
paboTe C faHHbIM MOAYJIEM aKTMBHa TONbKO OCHOBHas NaHeslb, KOTOpas COAePXUT CBOAHYIO
Tabnuuy ctatycos MNoka3aTenen onsa scex OMCY n Bcex BegomcTs.

(]

KonoHka Bcero conepXXuT nHgopMaumio 0 KonmyecTse Ha3HavYeHHbIX AaHHoM OpraHu3aumm
MNoka3aTenen, Nnpu 3ToM, Kak npasunao, sce OMCY nMmeloT ogHO 1 TO Xe KonmyecTso NokasaTenen, B
TO BpeMs Kak KosnyecTBo lNokasaTesie BeooMcTB pa3sivyaeTcs. ITO CBA3AHO C TEM, YTO
BenomcTBo, Kak npaBuo, yrnoaHOMOYEHO KOHTPOMPOBAaTb 3HAYEHNA O4HOMO WM HECKOJIbKNX
nokasatenen ana scex OMCY. OcTasibHble KOJIOHKW Tabnuubl 0TpaXkakT, KaKoe KOJIM4eCTBo
Moka3saTenen Ana gaHHon OpraHu3aumm UMeT COOTBETCTBYOWMUN cTaTyc. OTMETUM, 4To ANd
COCTaBNEHNS CBOAHOIO 0T4YeTa Heobxoammo, 4Tobkl BCe MokasaTenn Bcex OpraHnsaumn umenm
cTaTyc CBepeH.

Tabnvua PaboTa ¢ oTyeTamm No3BosieT OCYLLECTBASTb PUAbLTPALMIO 3annCei N0 HAMMEHOBAHNIO
OpraHu3aumun. Ons 3Toro HeobxoaMMo B nosie HKe Haanucym OpraHn3alumns BBECTU YacTb
HaWMEHOBAHWSA U HaXXaTb Ha KJ1aBUAaType KOMMboTepa Kaasuuly Enter. Ans oTMeHbl puabTpaLmm
HEOoBX0AMMO MCTONb30BaTh KHOMKY OYncTuTb dhunbTp =l CopTuposka 3anucein B Tabnuue MoxeT
OCYLLEeCTBAATLCSA Mo AobbiM cTonbuam. 15 3Toro 4OCTAaTOMHO HaXXaTb Ha 3arofioBok cTonbua.
3mMeHeHMne nopsiika COPTUPOBKM OCYLLIECTBASETCS NOBTOPHLIM Ha)XaTMEM Ha 3arosIoBok Tpebyemoro
cTonbua. Ha pucyHKe npuBeieH NpuMep MCNoJib30BaHMA COPTUPOBKM U DUNbTPALMK A5 BbIBOAA




MYHULNNAJIbHbIX pthOHOB, nepsbIMN 3aMOJIHUBLLINX bonbluee KONN4eCTBO NoKa3aTenen.

(]

Mogynb PaboTta c oTyeTamm (%] nossonser OCYLLEeCTBAATb BbIFPY3KY OTHETHbIX (hOPM MO Ka)kaoMy
OMCY, a Takxe BbIrpy3Ky CBOAHOro oT4yeTa. 114 3TOro npefHasHavyeHo gencrteme Ikcnopt B Excel
=] Nanenm BbibOpa gencTeui. 1 BbIrpy3kun oT4eTHbIX hopm OMCY Heobxoaumo Ha OCHOBHOW
naHenu BbibpaTh (HaxkaTnem) B Tabnumue PaboTa c oTyeTamm 3annce Tpebyemoro OMCY, a 3aTeMm,
BbibpaB gencTteme IkcnopT B Excel = 8 BbiMafatoLLlemM MeHIo BbiIbpaTh oTyeT. B pesynbTaTe bygeTt
CchopMmpoBaH haln C 31eKTPoHHOW Tabnnuen, cogep)kallen 0THeT No YTBEPXKAEHHOW (hopme ANs
BCEX 3aMO/IHEHHbIX [oKa3aTenen. YKa3aHHbIn hana HeobXxoaMMOo OTKPbIBaTb C MOMOLLIbIO
MMEIOLLLerocs y Nonb30oBaTeNs pefakTopa dN1eKTPOHHbIX Tabauy,

(]

[nd NoAroTOBKM CBOAHOMO 0T4eTa Heobxoaumo, Beibpas aenctene IkcnopT B Excel E, B
BbiMNadatoWweM MeHio BbibpaTb CBOAHbIA oT4eT. ChopMMpoBaHHbIA hann byaeT coaep)xaTb
3NEKTPOHHYI0 TabnvLy co CBOAHBIMU 3HAYEHMUAMN OTHETHOCTU No BceM OMCY. CBOAHbIN OTYeT
Heobxoaumo popMmpoBaTb TOJILKO NOC/E TOro, kak Bce Moka3saTenu scex OpraHm3sauunin npuobpetyT
ctatyc CBepeH.

(x]

NMpocMoTp Bcex nokasaTenen

Mognysib MpocMOTpP BCeX NoKa3saTesien (=] Heobxoaum ons 6onee petancHow paboThl CO
3HaveHuamun MNokaszaTenen. Mpn BbibOpe AaHHOrO MOAYNS OCYLLECTBAAETCA 3anosiHeHne OCHOBHOW
naHenun, bokosas naHenb npu paboTe C AaHHBIM MOAYEM He ncnosb3yeTca. OCHOBHas NaHesb
copepXunT Tabanyy CnMCoK nokasaTtenen B OT4EeTHOM ropy no OMCY, cogepxallyto 3HaYeHns
Bcex Moka3aTenen scex OMCY ¢ ykaszaHueM cTaTyca, MopsAKOBOr0 HOMEpPa Y KOHTPOMPYIOLWEro
BegoomcTBa. OTMETUM, 4TO, B CBSA3M CO 3HAYNTEJIbHBIM 06BEMOM 0TOOPaXKaeMbIX AaHHbIX,
nepBOHaYasbHas 3arpy3ka Tabanubl MOXXeT 3aHMMaTb AANTENbHOE BPEMS.

]

Tabnnua Cnucok nokasateneu B oT4eTHOM ropy no OMCY no3BonseT oCyLWwecTBAATb
hunbTpaumio No NOPsAKOBOMY HOMepPY, HaMMeHOBaHWIO, cTaTycy lokasaTens, HaumeHoBaHuio OMCY
n BegomcTtea. OTMETUM, YTO (pUSIbTPaLMA NO HAMMEHOBAHWIO BegoMCTBa MOXXeT OCYLLeCTBJIATLCSA Mo
4aCTUYHOMY COBMAAEHNIO HAUMEHOBAHUS, KOTOPOE A0JKHO BbiTb BBEAEHO B COOTBETCTBYHOLLEE
none. 1ns oTMeHbl puabTpaumm HeobxoamMMo NCronb30BaTb KHONKY OYUCTUTL PUNLTP =],

B moaysnie MpocMoTp Bcex nokasaTtenen <] npenycMoTpeHa BO3MOXHOCTb MPOCMOTpPa NCTOPUN
M3MEHEHUS CTATYCOB 1 3Ha4YeHMiA. [Jns MpocMoTpa NcTopun Heobxoanmo, Bbibpae 3anuch B
OCHOBHOM NaHenu, BbibpaTh MokasaTk uctopuio x| NMarenn Bbibopa aencTenit. MoNHbIN NepeyeHsb
AENCTBUIA CO 3Ha4YeHUAMM MoKaszaTens, a TakKe NCTOPUS 3MEHEHNS CTaTycoB MokasaTens byayT
BblBeJieHbl B OTAE/IbHOM OKHe.

(x]

s onepaTVBHOMO YCTaHOBMIEHMS CBA3M C OTBETCTBEHHLIMU IMLLAMU MPU MPOCMOTPE UCTOPUN
MMeEeTCs BO3MOXXHOCTb HaxxaTus Ha ®MO yyYacTHMKa npouecca, B pe3ysbTaTe Yero B 0TAE/IbHOM
OKHe 6yayT oTobpakeHbl CNocobbl CBS3M C OTBETCTBEHHLIM JINLIOM,




(]

NMoproTtoBka guarpaMM Asig CBOAHOro Aoknapga

B npouecce nposefeHunsa paboT no noaroToBke CBOAHOMO LOKJ1afa BO3HUKaeT He0bXoaMMOCTb
rpacdmyeckoro npeactasneHns 3HaveHnn MNokasatenen. 3ToT PyHKUMOHaN obecneymBaeTcs
mMoayneMm inarpamMMbl ANA CBOAHOro AoKaaaa %], kHorka BbI30Ba KOTOPOro AOCTyrnHa Ha MNaHesnu
Bblbopa Moaynei. Mpu HaXXaTuM Ha YKa3aHHY KHOMKY NpoucxoauT 3anonHeHne OCHOBHOMN U
bBokoBow naHenen.

(]

OCHOBHas NaHenb COOEPXUT CNNCOK MNMokKa3aTenen, No KOTOPbIM BO3MO)XKHO MOCTPOEHME AMarpamm.
bokoBas naHenb COAEPXXUT BKNAAKMN, MO3BOASAIOLME NOCTPOUTL Pa3/INyHbIE TUMbI AMarpamm, a
TakK)Xe HaCTPOMKM YKa3aHHbIX TUMOB. Ha MOMEHT HanucaHnsa pyKoBoACTBa Moay/b inarpaMmbl ans
CBOAHOIro AoKnapga rno3sosiseT CTPOUTb MHTEPaKTMBHbIE CTONI0YaThIe AMarpaMMbl 3HAYEHNI
nokasaTenen n gUHaMMUKN 3HAYEHWI.

Bknanka 3HauyeHus nokKasaTesien rno3sosiseT NPoON3BOANTL MOCTPOEHME CTONDYaTON AnarpamMmbl,
oTobpaxatowen 3HavyeHns Moka3zaTenen TeKyLero n NpeawecTByOLWNX (B COOTBETCTBMMN C
HaCTPOMKON YMUCNO 3HAYEHUN AN COCTaBJIEHUA AUHAMMUKMU NOKa3saTesieMn) OTYETHbIX Nepnoaos.
B cnyyae HeobxogmmocTu oTobparkeHnsa cpefHero no cybbekTy PO 3HavyeHuns, Heobxoanmo
YCTAHOBUTb «rafloyKy» y COOTBETCTBYIOLEN HAaCTPONKN. ECim HeEOBX0AMMO BPYYHYIO YKa3aTb
3Ha4yeHue cpefHero no CybbekTy, 3TO MOXHO cAenaTb NyTeM 3anoHeHUs Noss, caefyoLwero 3a
HaZNnCbio 3Ha4YeHue. B COOTBETCTBUMN C HACTPOMNKaAMM COPTUPOBKU, CTONOLLI ByayT ynopsgoyeHsi
no Bo3pacTaHuio, iMbo no ybbiBaHUIO 3Ha4veHNs MoKa3aTens 3a TeKYLWMIA OTHETHbIA Neproa.

(]

HaxxaTne Ha KHoMKy MoCcTponTb AMarpaMMy OTKPbIBAET HOBOE OKHO C MHTEPAKTUBHOM
LvarpaMmMoin.

(]

Ha)kaTneMm Ha 3/1eMeHTbl JIereHbl, CoAepKallen COOTBETCTBME OTHETHLIX NEPUOAOB LiBETaM
CTON6BLOB, MPOUCXOANT NOABAEHNE NN COKPbITUE CTONOLLI0B BbIOPaHHOrO 0TYETHOro Nepuoaa.
KHonka CoxpaHUTb guarpaMMy no3BoJiseT OTKPbITb AMANIOr COXpaHeHUs (anna ¢ nsobpaxxeHnem
AnarpaMmmsl B popmaTe .png.

Bknagka [iMHaMuKa no3BoaseT Npon3BoAUTb NOCTPoOeHMe cTonbyaTon guarpamMmel, 0TobpaxkatoLLen
AVHaMuKy 3HavyeHun MNokasaTenen TekyLwero n npealwecTByoWmX (B COOTBETCTBMM C HACTPOMKOW
Yucno 3HaYeHUN ANA COCTaBSIEHUA AUHAMUKMU NOKasaTesnen) OTHETHbIX Nepuosos.

]

InHaMnKka 3Ha4veHun MNMokaszaTenen Ha cTonby4aTon AnarpamMmme MOXXeT BblTb NpeacTaBNeHa Kak B
BMAe abCOMOTHBIX 3HAYEHUI, TaK U B BUAE L0JIEN OTHOCUMTESIbHO 3HAYEHNN TEKYLLEro OTYETHOr0
nepuoga. 115 AaHHOro TUNa AuarpaMm TakXe NMeeTCs BO3MOXHOCTb BbibupaTb BapuaHT
ynopsaoyeHna 3HayeHmin. HaxxaTune Ha KHOMNKy MoCTpoOUMTb AMarpaMMy OTKPbLIBAET HOBOE OKHO C
NHTEpaKTUBHOM Anarpammoin. KHornka CoxpaHuUTb guarpamMmMmy no3BonseT OTKPbITb Agnanor
COXpaHeHusa anna ¢ n3obpakeHnem guarpaMmsl B popmaTte .png.




KoMnnekcHas oueHkKa

B WAC «CBoAHble NokasaTenn» peasin3oBaHa KOMIMIEKCHasa OLeHKa B COOTBETCTBMM C YKa3oM [naBbl
Pecny6nukun Kapenus ot 14.02.2014 Ne13 «O6 yTBepxaeHun MNMopsiika BblAeNeHUs rPaHToB
MyHULUNaNbHbIM 06pa30BaHNsAM B LENSX COAENCTBUA AOCTVXKEHWUIO U (1K) MOOLLPEHNS AOCTUXEHMNSA
HaWNYYLWKNX 3HAYEHU NoKasaTenen aesTebHOCTM OPraHOB MEeCTHOr0 CaMoyrnpaBaeHNsa ropoacKkmx
OKPYroB U MyHMUMUNANAbHbLIX panoHoB». PyHKLMOHaN peann3osaH B Mmoaysie inarpaMmmbl gns
CBOAHOro poknapga. 4tobsl nony4ntb ann Excel, conep)xawmin 3Ha4eHNS OLEHNBAEMbIX
nokasaTesier 1 pacyeTbl KOMMJIEKCHOW OLEHKN, He0BX0ANMO Ha)kaTb Ha KHOMKY KoMmnsekcHas
oueHKa =],

Pabouun npouecc IkcnepTa

PaboTta c onpocamu

AHannTuyeckas paboTa c pe3ynbTaTamMn ONPOCOB OLIEHKWN HaceneHneM 3hheKTUBHOCTM
LeATeNbHOCTU PYKOBOAUTENIEe OPraHOB MECTHOro CaMOynpaB/ieHUs, YHUTAPHbIX NPeanpusaTun n
yuypexaeHuin, eNCTBYIOWMX Ha PErMOHAIbHOM U MYHULMMANbHOM YPOBHAX, aKLIMOHEPHbIX 00LLEeCTB,
KOHTPOJIbHbIN MaKeT akLUWA KOTOPbIX HAX0ANUTCA B COBCTBEHHOCTU CybbeKTOB POCCUNCKON
depepauun NN B MyHMUMNANbHON COBCTBEHHOCTHN, OCYLLECTBASIOLMNX OKa3aHMe yCayr HaceneHunto
MyHULUMNanbHbIX 06pa3oBaHuii, MPON3BOAUTCA C MOMOLLbIO MOAY 1S ONpocChl (=] Mpwn paboTe c
AaHHbIM MoayneM bokoBas NaHesb He NCMONb3YyeTCS.

Onpocbl NPOM3BOAATCA MO YTBEPXKAEHHBLIM (pOpMaMm, Npu 3TOM (PyHKLMOHaN Moay/ia Onpocskl AN14
pa3nnYHbIX (OPM UMeET pAL OTANYURA. Tak, AN (hOpM ONPOCOB, CBA3@HHbIX C AeATENbHOCTbIO
pykosoauTenen OMCY, peannsosaH yHKLUOHAN NPOCMOTpPa MH(POPMALIMM KaK Mo OTAeSIbHOMY
OMCY, Tak 1 no cybbekTy PO B uenoM. nsg popm 0nNpocoB, CBA3AHHbLIX C NPeanpuUATUAMUN 1
yypexAeHNsiMU, 0Ka3biBaloWUMN YCIIYT HaCesIeHUI0, BO3MOXKEH MPOCMOTP JIMLb MO OTAEJIbHOMY
NpeanpuATUIO aHHOr0 MyHULUUNAIbHOro panoHa (ropoAckoro okpyra).

Ins Boibopa onNpocHOM hopMbl MCMOJIb3YETCS BbiMafatoLWnin cCnucok ONpPoc:, pacnonoXXeHHbIN Ha
OcHoBHOW naHenu. Mpwu 3ToM A48 hOPM OMPOCOB, CBA3AHHbLIX C AEATENIbHOCTLIO PYKOBOAUTENEN
OMCY, ecnn He yka3aH oTaesibHbI OMCY, To BbIBOA MH(OPMaLMK NOCse HaxaTus KHornku MokasaTb
ocyliecTsnaeTcs no cybbvekTy PO.

(x]

Pe3ynbTaToM BbIOOPKYM ABNSETCS CBOAHAA Tabanua pe3y/ibTaToB roJIOCOBaHMIA MO AaHHOW (hopMe.
OTMeTUM, 4TO pacyeT MpoLLeHTa ro10COB MO AaHHOMY Bonpocy aaHHoro OMCY Benetcs oT obuiero
4ncCsla NPOrosIoCOBaBLUMX (OTBETMBLLMX Ha AaHHbIA BOMPOC), MOCKOJbKY AaHHbIA BONPOC ABAAETCS
obs3aTesibHbIM (HET BO3MOXXHOCTW MPOroJIocoBaThb, HE OTBETUB Ha Hero). B To )xe Bpems ons psaa
BOMPOCOB pacyeT NPOLEeHTa NPOroj0COBaBLUNX MOXXET BECTUCH MHbIM CMOCOBOM (0T Yyncna
OTBETMBLLMX Ha BOMPOCHI @aHKETHI, UK OT YNC/1a OTBETMBLUMX Ha HEKOTOPbIA BOMPOC ONpeaeneHHbIM
obpazom).

MNpw BbIBOAE MHGOPMaLMK Ona (DOPM ONPOCOB, CBA3AHHbLIX C AeATENbHOCTbLIO pykoBoautenen OMCY,
CyLecTByeT BO3MOXXHOCTb NOCTPOEHUS AnarpaMmbl. 114 3TOro He06X0AMMO Ha)KaTb Ha KHOMKY
MokasaTb anarpammy Hmxe Tabanubl Ha OCHOBHOW NaHenn. Pe3ynbTaToOM BbINOJHEHNS OEACTBUS
byneT cBOAHAs AMarpaMMa pesynbTaToB ONPOCOB, CBSA3AHHbIX C AEATENbHOCTbLIO PYKOBOAUTENEN




OMCY gnsa cybbekTa PO.

(]

NHdhopmMauwms B cBogHON Tabaunue 1 anarpamMmMe paHXMpPYeTcs Mo CTeMNeHN yYA0BAEeTBOPEHHOCTH
HaceneHus.

[na oTobparkeHns oetasbHON MHADOPMaLUKN pe3ybTaToOB ONPOCOB, CBA3aHHbIX C AEeATEbHOCTbIO
pykosoguTenen OMCY no otgensHomy OMCY, Heobxogmmo npu Beibope hopMbl U3 BbiNagatoLLero
cnucka Onpocbl: OCHOBHOW NaHesin LONOSHUTESNIbHO YKa3aTb HavMeHOoBaHWe ropoACcKoro OKpyra
(MyHVMUMNanbHOro panoHa) B Bbinagatollem cnucke O (MP): OcHoBHOM NaHesnw. MNocse HaxxaTus
KHoMNku Moka3saTb OCHOBHafA naHesb 3anosiHseTca Tabnuuamm, copepxallMm pesynbTaTbl 0rpoca
Mo BCEM BOMPOCaM LaHHOW aHKETbI, BK/IOYasA AeTasIbHY0 MHGOPMaLMIO O peCnoHAeHTax. s
KaXX[,0ro BOMpoca aHKeTbl MMEeeTC BO3MOXHOCTb MOCTPOEHNS UHTEPAKTMBHON AMarpaMMmbl (pa3Horo
Tuna, B 3aBMCMMOCTM OT BOMNPOCa). 114 NOCTPOEHNs AuarpaMMbl LOCTAaTOYHO HaXXaTb Ha KHOMKY
MokasaTtb amMarpammy Huxe Tabnuubl € pesysbTaTamMmy OTBETOB N0 JaHHOMY BOMPOCY.

(]

Ins Ka)aoro TUMna AnarpaMm MMeeTCs BO3MOXXHOCTb COXPaHEHMst M30bpa)keHns avarpaMmsbl B Gaiin
Tvna .png. a5 coxpaHeHus HeobxoanMMo HaxxaTb KHOMKY COXpPaHUTb gMarpammy B OKHe
AVarpaMMbl.

=]

Ins paboTbl C pe3ysbTaTaMmn OMPOCOB, CBA3AHHbLIX C MPEeANPUATUSMMN U YYPEXXOAEHNAMM,
OKa3blBaOLLMMI YCIYT HaceeHnto, HeobxoamMmo, NCnosib3ys BbiNagatowme cnnckn OCHOBHOW
MaHenn, oCyLWeCcTBUTb BbIGOP OTAENbHOIr0 NPeAnpuaTUS 4aHHOMO MyHMUMUMAbHOIO paiioHa
(ropofckoro okpyra). B ocTanbHOM (hyHKLMOHAN MOAYNS COBNAAET C YXKE OMNMUCAHHbIM paHee.

CpaBHEeHMe OL,EeHOK YA OBJIETBOPEHHOCTH

Ons 6onee peTanbHON OLEHKU CTEMEHN YA0BNETBOPEHHOCTH HaceneHnem pykosoautenenn OMCY B
LesioM no cybbekTy PO umeeTCs BO3MOXHOCTb NOCTPOEHUSA CPAaBHUTENbHOW AnarpamMmbl. Ons
MOCTPOEHNs Takow AnarpamMmMbl Heobxoanmo BbibpaTh AencTere CpaBHEHME OLEHOK
yO,0BNI€TBOPEHHOCTH =] Nanenu Bbibopa aencTeuid. Mpu 3TOM NPOUCXOAUT NOCTPOEHME
NHTEPaKTUBHOWN CPaBHUTESIbHON AMarpaMMbl B OTAESIbHOM OKHe.

]

Ctonbubl AnarpaMMbl COOTBETCTBYIOT pykoBoauTenam OMCY ropoAcKMX OKpyroB (MyHULMN@AbHbIX
panoHoB) cybbekTa. Mpn 3TOM B Ka4yecTBe NoAnucK K ctonbuy otobpaxkaeTcs COOTBETCTBYOLLNN
paHr OMCY no cTteneHn yo0BNeTBOPEHHOCTIN HaceneHns. YnopagodeHue guarpaMmel
OCYLLLeCTBNIAETCS MO 3Ha4YeHMAM B NepBoM cTonbue. iImeeTcs BO3MOXXHOCTL BbibOpa BapuaHTa
ynopsago4yeHnsa ¢ NoMoLbIo BbiNagatowero cnncka CoptupoBka:. beryHok NMoporosoe 3HauyeHue
NO3BOJISIET YCTAaHOBUTb BEINYMHY (B NpoLEHTax) nopora A NoCTPOEHUA JIMHUKN YPOBHSA. Ha)kaTune
Ha KHONKy MocTpouTb NpMBOAUT K 0BHOBAEHNIO ANArpaMMbl B COOTBETCTBUMN C BbiBpaHHbLIMK
HacTpokaMun. KHonka CoXpaHUTb AuarpaMMy rno3BosseT OTKPbITb ANasior COXpaHeHns ganna c
n3obpaxeHmem guarpammel B hopmaTe .png.




Bbirpy3ka paHHbIX B hopMaTe 3/IeKTPOHHbIX Tabnuy,

Ana ynobctea paboTel ¢ MHDOpMaLUuen SKCNepT UMeeT BO3MOXHOCTb MPOU3BECTU BbIFPY3KY
pe3yJibTaToB ONpPoCoB B popMaTe .XIS (3neKTPOoHHbIX Tabauy). Ana paboTel C BbIFPY3KOW AaHHbIX
npeaHa3Ha4veHo genctene dkenopt B Excel =] Nanenu Bblbopa AeNCTBUIN, MPU HaXKaTuK Ha
YKa3aHHYI0 KHOMKY B BbliNagatoLwem MeHo Heobxoaumo BeibpaTb 0ANH N3 BapuaHTOB BbIFPY3KU.

=]

NHdopmaunsa B Tabanue cTpykTypuposaHa no OMCY (B ciiyvae oueHkmn pykosogutenen OMCY) nnn
no opraHu3aumam (oas popm onNpocoB, CBA3AHHbLIX C NPEANPUATUAMA N YHPEXLEHNAMMU,
OKa3blBAOLLMMM YCYT U HACENEHNIO).

YacTo 3apaBaeMble BOMPOCHI

1. NMocne obHOBNEHUA NporpaMMa nepecrtana paborarb.

B nepsyto o4epenb cnenyet 06HOBUTL BeO-CTpaHuULy, HaXXaB 04HOBPEMEHHO KOMOMHALMIO KNaBuLL
Ctrl+F5 nubo Ctrl+R. Bo3M0OXXHO, HE06X0AMMO OYUCTUTb K3LU BaLLEro MUHTEPHET-NPOCMOTPLLMKA.
MprBeneM onuncaHve faHHOW onepauumn A8 nonynsapHon nporpammel Mozilla Firefox. BeibepuTte
MeH10 IHCTpyMeHTbI-CTepeTb HeJaBHIO UCTOPUIO

(]

B nosiBMBLUEMCS OKHE OCTaBbTE aKTUBHOW TOJIbKO «rafioyKy» HanpoTMB cioBa «K3ww». Beibepute
KHOMKY «O4UCTUTb Cenyacs.

(]

AHanNorn4yHo gaHHasa onepaumns BbINOJHAETCA B UHTEpHeT-NpocMoTpmke Google Chrome.

El
]

CBfi3b C TEXHUYECKOM NOA A epP>XKOH

Ana ocywecTsieHuns CBA3mM ¢ paspaboTynkamm n TexHu4eckon nogaepxkon MAC MoXXHO
BOCMO0J1b30BaTbCA CCblIKO HanucaTb B TexnopaepxkKy CTPOKM COCTOSHUSA, HaXkaTre Ha KOTOpYIo
Co3[4aeT B NOYTOBOW NporpaMme (yKasaHHOW B HAaCTPOMKax ornepaumnoHHON cuctembl Monb3osaTens)
NUCbMO B agpec TexHnyeckon nogaepxkn NAC.

]

Ecnv Ha MawwnHe Nosb30BaTeNS HE YCTAHOBJIEH MOYTOBbIA KJMEHT, TO MOXKHO HanMcaTb NNCbMO
pa3paboTymkom nobbiM yoobHbIM cnocobom no agpecy ias-sp@krc.karelia.ru

[ns onepaTMBHOIrO peleHns BONPOCOB MOXXHO BOCMNOJ1b30BaTbCA TenedoHoM 8 (814-2) 76-63-12,
n06aBoYHbIN HOMep 33.
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